UniSA corporate web access form
Fill in this form, email it to the authorising officer so they can email it to webenquiry@unisa.edu.au.
Prerequisites required to author a website:

· Microsoft FrontPage knowledge

· Corporate web template, tools and accessibility training
Web author:

Name:       
User ID:      
Contact phone no:      
Email address:      

 FORMTEXT 
     
Division/School/Unit/Research Centre:      

Web authoring access


What do you require web authoring access for? (click relevant box):
If you need to develop a new site you will need to follow the steps in the Website conversion flowchart in the first instance.

· To maintain an existing site  FORMCHECKBOX 
  
URL or address of the existing website:       

Do you require publishing access? (click relevant box):
You will need this to make your changes visible on the live production server

 FORMCHECKBOX 
 Yes          FORMCHECKBOX 
 No

Before access is given, you must have fulfilled the following:
1. Have you attended the Corporate web template training?
 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

(if no, please fill in the online training request form to book yourself into face-to-face training, or do the training videos).
Have you undertaken and passed the online skills assessment?

 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No  

(if no, please undertake the online skills assessment)
Please use the training resources and the Web authoring guide to help you undertake the online skills assessment. ISTS will then confirm you have the necessary skills to access the corporate web. 

If you are replacing a previous Web Author/s please provide the name/s, so access details can be revised.

Previous author/s:      
Authorising officer:

Please click the required boxes below.

I am authorising the staff member above to have:

 FORMCHECKBOX 
 authoring access to the website I am responsible for

 FORMCHECKBOX 
 publishing access to the website I am responsible for

 FORMCHECKBOX 
 I am confident they have the prerequisite skills, experience and training listed in the areas above
Authorising officer:       
Position title:      
Contact phone number:      
Email address:      
Note that, in accordance with the Telecommunications Act, only University of South Australia staff, or staff of organisations involved in certain kinds of joint venture with the University, can be given write access to the University's servers.
If the Web Author is a University staff member you do not have to complete the section below.
If the Web Author is a member of another organisation participating in a joint venture with the University, access must be justified, as the Telecommunications Act permits only organisations participating in teaching and administration related joint ventures to obtain write access to the University's web servers

Organisation:       
Organisation’s formal relationship with the University:      
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