University of South Australia

Learning Connection—Teaching Guide

How to Create a Fill in the Blanks UniSAnet Quiz

=  What is a UniSAnet fill in the blanks quiz?
=  Creating a fill in the blanks quiz

=  Building the quiz

Introduction

Thisteaching guide will take you through the process of creating a UniSAnet fill in the blanks quiz.
Y ou are provided with information in a concise bullet point format and each step is supported by
images of the object creator sequence.

By the time you have completed this teaching guide, you should be able to:

» prepare material for afill inthe blanks quiz

» createaquiz object

» add questions

» add answers

» add feedback on answers

» add feedback on questions

» set availability of quiz sections

» set optionsfor selecting questions

» check the completed quiz.

At the end of the teaching guide you will find information on how to obtain help if you are having
difficulty creating afill in the blanks quiz.

What is a UniSAnet fill in the blanks quiz?

Thefill in the blanks quiz is formative in nature. There is no scoring available to the lecturer, only
the student. It presents text to the learner, generaly in the form of a statement in which aword(s) is
missing. The learner must type in the missing word(s) to complete the sentence. Positive feedback
can be given if the answer selection was correct or advice on possible action if the selection was
incorrect. The quiz will automatically provide the learner with the correct answer if their selection
was incorrect.
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Creating a fill in the blanks quiz

Preparation

A fill in the blanks quiz alows the author to create as many blanks in a sentence as required.
When creating afill in the blanks question you need to:

= write the sentence or statement

» define the key words to be omitted from the sentence (the answers)

» develop feedback on each answer

- Thisallows you to make the quiz aformative learning experience by providing
information about why the answers were right or wrong and where to find additional
information.

= develop feedback on the overall response to the question.
Creating the quiz

Y ou can create a quiz through the UniSAnet Content object screen.
» Click the Learning objectstab.

= Click Quiz.

» Enter the name of your quiz..

= Click the Create button.

» Select the Edit existing tab and select the quiz you have just created from the drop-down menu.
» Click the Edit button and the following screen will appear.
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» Each quiz can contain several sections within the one quiz.

» |nsert your quiz section title in the box in the top center of the screen by typing over the Default
text which is shown as “Insert title here” in the image above.

= |f you wish to add more sections click Add and type your title in the box.

» Highlight each section title. For each one you will need to check the Active box if you want a
link to appear on your course homepage.

»  Checking the Scoring box is not necessary as this option is not yet functioning.
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= Click Save and the screen will move to the Questionstab.

Title

Section

Fill in the blanks

Questions Availability ~ Selection

Library.. i

Add | Edit |[ Delete |

Add questions

Save | Elusa| Help |

= Highlight the section to which you want to add questions.

= Click the Add button to add a question to the quiz. The following screen will appear.

2§ Add Question [837] - Microsoft Intermet Explorer [I'I]I"EH ) ] 4 |

Add Question

Cluestion type:
Multiple Choice
kulliple Besponse

True,Falze
Katch/Labal ltems
Order Test
Entar Text

Mext> | Cancel | Help |

= Highlight Fill in the blank(s) and click the Next button. The following screen will appear.
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/R Fill in the blank : Question Properties - Microsoft Internet ~ 1ol |
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» Enter the Title of your question.

It is necessary to add atitle because the wizard may use this label when constructing feedback. A
titteassimple as“ Question 1” or “Q1” will suffice, but a short phrase that encompasses the
principle of the question is most helpful. When you begin managing question libraries you
appreciate more descriptive names as thisis the only way you have of telling one question from
another.

Inserting a question using place holders

= Typethe question inthe Query Text box. It must be inserted using a specia “place-holder”
symbol to create the blank spaces into which the learner will enter text.

» Each place holder isidentified with the“ @” symbol.
» Each place holder within the question is also identified with a number.

For example, the phrase “ Little Jack Horner sat in acorner”, using Horner and cor ner as the blanks
to befilled in, would be written as “Little Jack @1 sat ina @2”. The“@" symbol creates the blank
and the numerals 1 and 2 identify the blanks within the sentence.
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Add answer options
= Click the Answerstab.

TJFill in the blank : Question Properkies - Microsolt Tnbermet m '
' ceneral ~ Answors A feedback O feedback
Answers:
Harnar Homer
COMmEr
Edit
™ Cass sensitive
Score for this answer, [0

Sml Cancel| HE|pI

= Enter the correct answer in the Answer s box.

= |f thereis more than one blank, list the answers.

= Check Case sengitive if appropriate.

= |f editing answers, highlight the answer and click Edit. The following screen will appear.

<3 Edit Answer - Microsoft Internet - 0] x|
Answer:
Haorner ;l
=
Clnsel Cancell Reference | De-Bullet |

= Typeyour answer option in the new small Answer box and click the Close button.
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Feedback

It isimportant to offer feedback to the learner. Positive if the correct answer was selected, and
guidanceif not. Author-generated feedback in UniSAnet quizzes can be very powerful asit is
contextually relevant for the learner. If you do not provide author-generated feedback then
UniSAnet will present some default comments to the learner, which may not always be suitable for
your question.

Author-generated feedback can be offered in two ways:

» Answer feedback, which alows you to provide feedback on each of the answer options.
»  Question feedback, which allows you to provide overall feedback on correct and incorrect
answer options.

It is only necessary to provide one form of author-generated feedback. Providing both forms can
become confusing to the learner, particularly when it is combined with default Uni SAnet feedback.

Feedback should be meaningful to the learner and assist cognitive processes. Y ou can be crestive
with your feedback. Why not provide a hyperlink embedded in the feedback that will take the
learner to appropriate web resources?

Thefill in the blanks quiz generates automatic answer feedback as shown in the following image,
so you will only need to add question feedback.
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Add question feedback
A fill in the blanks quiz requires feedback on the overall answer response.

“F Fill in the blank : Question Properties - Microsolt Tnbernet P

[ General AREWEE RS O feedback

Perhaps you could bomow a book on nursery rhymes ﬂ
from the library and conduct additicnal research

SE'reI Cnnnuli Hr-_-Ip]

= Click the Q Feedback tab.
= Click Incorrect and enter feedback for an incorrect response to the question.
= Click Correct and enter feedback for a correct response to the question.

Set quiz section availability

Y ou have already set the availability of the overall quiz at the beginning of the creation process.

Y ou now have the option to set availahility of various sections within your quiz. Y ou can determine
the date and time your quiz section becomes available and unavail able. Both options do not need to
be selected. Y ou can set an available date and time without setting the unavailable option.

Title | Questions | Awvailability | Selection

Section :
Teaching Guide Test Qg Available from: [T Enabled

Date: |dd mmim yyyy)
Tirme I "I:I L

Unavailable from: I Enabled
Date [dd mmm yyyy]
lime | "I: I =

Save I Cluael Help |
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If you wish to activate this feature you will need to:

» Click Enabled inthe Available from section and enter the date and time at which the quiz
section isto become available.

» Click Enabled in the Unavailable from section and enter the date and time at which the quiz
section isto become unavailable

Set question selection options

You don't have to use all the questionsin a selection. This gives you the flexibility to offer avariety
of questionsto different learner groups.

| UGUESHBHE 0 ATaBIY _Se-ction N

& Al questions in this section
™ From all the guastions in this section, randamly

select !

™ Shuffle the order that questions are displayed

Section

Teaching Guide Test Qo

Save | Cluse| Help |

Click the Selection tab.
Highlight the selection for which you are setting the parameters.

Y ou have the option to click and:
- select dl questionsin this selection
- gpecify anumber of questions that will be selected at random

- shufflethe order that questions are displayed. Thisisauseful learning tool if the learner
ismaking several attempts at a quiz.

Click Save or your work will be lost.

Check the completed quiz

It isimportant to check the quiz to ensure that it is functioning correctly from the learner’s
perspective. To view the quiz in the UniSAnet Object creator:

» Click View quiz in the left hand menu bar.

»  When the quiz screen appears click Start quiz.

Alternatively, if the quiz has been activated previoudly it can be viewed by:

* navigating to the course home page

= scrolling the navigation frame to L ear ning resour ces specific to this cour se
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» clicking the quiz name.

Run through the quiz completely selecting a variety of correct and incorrect answers. Check all
functionality to ensure that everything is working correctly for the learner. Y ou can use the web
browser back button to select different answersin the same question.

To make changes to any part of the quiz while reviewing it, click the Change button on the bottom
of the quiz question screen. Thiswill activate the quiz wizard through which you can make your
edits. Y ou can aso add new questions to an existing quiz while reviewing it by clicking on the
Change button on the quiz start page.

Although not covered in this guide, it is possible to add images to quizzes in the question and
answer areas. The How to: Create a Match Label I1tems Uni SAnet Quiz guide includes instructions
for this.

Getting Help

It does take time and practice to become proficient at using the UniSAnet object creator to create a
fill in the blanks quiz. Thisteaching guide is the starting point. If you are having difficulty and need
additional assistance, remember that your campus Online Adviser isonly a phone call away. He or
she will be happy to provide guidance in how to create a quiz or any other aspect of the UniSAnet
authoring environment.

Teaching guides detailing how to create other styles of quiz can be found at the Teaching and
Learning Website.

Teaching guides Thisis one of a series of guides on teaching and learning at the University of South Australia
prepared by staff from Learning Connection. Other guides can be accessed at
http://www.uni sanet.uni sa.edu.au/l earningconnecti on/teachg/index.htm

For further e  Tak to your Dean:; Teaching and Learning
information e  Visit Learning Connection on your campus or online at
http://www.uni sanet.unisa.edu.au/l earningconnecti on/staff.htm
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