
Ezine production

Division/School/Unit
staff

Ezine content and design
scoped

UniSA Alumni or Savvy databases
Data source identified

School/Division/Unit identifies need for
electronic communication as a
component of marketing plan

Development Office for data
held on Raiser’s Edge

Staff fills in data request form
www.unisa.edu.au/mdu/alumni/datarequest.asp

Staff fills in ezine and webpage production brief
www.unisa.edu.au/styleguide/ezines/develop.asp

Databases external to UniSA
Data source identified

Development Office
produces data file

1 day -
2 weeks

Corporate Profile
Email to: unisaezine@corprofile.com.au

Division/School/Unit staff

Coordinator
web in MDU

Coordinator
alumni in

MDU

Coordinator
savvy in

MDU

5 days

5 days

ISTS
for email testing

DEVELOPMENT OFFICE
provides staff with amount of
ezines that will be sent

for compliance with corporate style and
branding. Also production values

assessed.REVISE

ISTS sends
ezine

2 days

Type of data and file format
File format is required if ezine

and data are to be tested by ISTS

PROCEED

PROCEEDREVISE

This flowchart outlines the stages in production of an ezine. Please note that when
data is sourced external to UniSA the ability for ISTS to test the ezine may be

restricted by the availability or confidentiality of the data.
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Staff sends ezine mockup for checking
(includes web address)

CORPORATE PROFILE
sends mockup of ezine

DEVELOPMENT OFFICE
sends data file

Division/School/Unit
staff

publish files files for ezine on the
UniSA web server
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