
Equivalent Full-time Study Load (EFTSL) – Consumed Load in PORTIA

0 - 1 months 1 - 6 months 6 -12 months 3 - 3½ years 3½ - 4 years

Meet with Principal 
Supervisor

Complete Statement of 
Agreement

Check myUniSA and 
PORTIA details correct

 (end February)

0.5 EFTSL

Local induction (school/
division/centre)

University induction 
(event or web)

RESA
Commencing core series

Research Proposal 
Completed

Confirmation of 
Candidature - end of 
provisional enrolment

Ethics approval process

Review of Progress
Minor - June

Annual - October

Provisional enrolment

1.0 EFTSL 3.0 EFTSL

1 - 3 years

3.5 EFTSL

Review of Progress
Minor - April

Annual - October

Review of Progress
Minor - April

Annual - October

Review of Progress
Minor - April

Annual - October

Final Review of Progress

4.0 EFTSL

Publication 1

RESA
Mid candidature core 

series
Publication 3

Consider travel grants

Revisions if necessary 
and resubmit

Over 4.0 EFTSL

Over 4 years

Overtime status

Overtime fees due -
Australian candidates

Award conferred at 
University Council

Attend Graduation

Examination reported to 
Research Degrees 

Committee

Thesis underway

Publication 2

Scholarship ends after 3 
years (if applicable)

If part-time consider 
applying for Completion 

Scholarship

Thesis submitted to 
Principal Supervisor

Thesis reviewed

Final thesis prepared

Chapter reviews with 
Principal Supervisor

RESA
Mid candidature core 

series

RESA
Completion and future 

career

Change of Supervision 

Possible changes to candidature 

NOTE: All variations must be with GSO before 31 March (SP2) or 31 August (SP5).
Late forms will not take effect until the following study period.

Change of Mode 
(Internal / External)

Change of load 
(Full-time / Part-time)

Leave of absence

Possible changes to candidature that         
DO NOT affect candidacy expiry date

Possible changes to candidature that will 
affect candidacy expiry date

Change of Program

Extension of Scholarship

A guide for PhD candidates - Timelines in EFTSL 

Return acceptance form
Conditions of offer met

Apply to go overtime 
(alerts stakeholders that 
you have not met your 
milestones but DOES 

NOT extend your 
candidacy expiry date). 
Overtime fees will be 

charged

Apply to go overtime if 
timelines not met

Check myUniSA and 
PORTIA details correct

 (end February)

Check myUniSA and 
PORTIA details correct

 (end February)

Check myUniSA and 
PORTIA details correct

 (end February)

Continue to work to 
milestones

Undertake research 

Establish key milestones 
with supervisor. 

Record in PORTIA

Begin discussions about 
possible examiners

Supervisor to nominate 
examiners

Supervisor to sign 
declaration authenticating 

research

Submit final thesis to 
GSO

Application process

Review of Progress
Minor – April

Annual – October

Failure to submit an 
Annual Review of 

Progress may result in 
administrative withdrawal

Check myUniSA and 
PORTIA details correct

 (end February)

Undertake Research 

Annual Review of 
Progress.

Failure to submit an 
Annual Review of 

Progress each year may 
result in administrative 

withdrawal

RESA - Research Education Support Activity
GSO - Graduate Studies Office
PORTIA - Postgraduate Office Research Training Information Assistant 
EFTSL- Equivalent Full-time Study Load
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