Recruitment Advertising Deadlines
	5.00pm Friday
	All positions (both internal & external) to be finalised on NGA for advertising the following week

(Placement in next Saturday’s The Advertiser, Weekend Australian and following week’s Wednesday edition of The Australian)*


	12.00pm Monday
	HRU sends adverts to advertising agency for formatting
(advertising agency operates with a minimum 24hr turnaround)


	2.00pm Tuesday
	HRU emails advert proofs (pdf) to local area for approval **


	10.00am Wednesday
	Local area to advise final approval of adverts to HRU


	3.00pm Wednesday
	Final approval emailed to advertising agency by HRU




* Allow 1-2 weeks for regional media, 2 weeks for interstate metropolitan media, and 2-3 weeks for international media. Please note, these timeframes are only guides as some media publications may be more, some less. International media, in particular, industry specific journals often have booking deadlines weeks in advance of publication. Please consider this when finalising your application closing date.

** Advert proofs are sent to the local area for a last minute check to ensure no major errors appear in the advert, which are important to the position. When the position is loaded onto NGA, the text for the advert should be the final text. The advertising agency will provide one set of textual changes at no additional charge, however further changes will incur an additional cost, which will be charged back to the nominated cost centre.

Internet Advertising
HRU will organise advertising on all websites that incur a cost for advertising on their site.  This will require an additional week.  Please consider this when finalising your application closing date.

Changes to deadlines due to public holidays
Deadlines will be moved forward to accommodate public holidays at the discretion of the HRU, for which advanced notice will be given.  

Publishing dates and deadlines for the Christmas/New Year break will also be moved forward.  HRU also advises that responses to positions advertised during this period may be limited given the Christmas/New Year celebrations.  Therefore, it may be worth considering a later close-off date for applications or consider advertising after mid January.

********

UniSA’s media booking agency, Starcom, has accounts with hundreds of other media publications and websites. If Starcom do not have an account with a required media publication or website, an account can be created, but it may take an additional 2 weeks. 

If you require research on media publications available in specific regions (e.g. Asia, Emirates), please contact HRU (Starcom conduct this research on HRU’s behalf and require a 1-2 week timeframe). For more information, please contact Linda Bowen, ext 21835 (Mon-Wed).

