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	OHSW PROCEDURE
	
	OHSW58

	
	CHEMICAL SPILL - INCIDENT & RISK ASSESSMENT RESPONSE CHECKLIST/RECORD
	

	Workplace:
	Location:
	Date:


	ACTION ITEM
	Record of Actions

	IMMEDIATE ACTIONS
	

	· Clear affected area
	( Yes ( No

	· Determine if evacuation is necessary
	( Yes ( No

	· Check for any contamination of personnel
	( Yes  ( No

	· Personnel contaminated with chemicals must be decontaminated for at least 15 minutes (emergency shower) and taken for medical examination
	Names and has decontamination been completed?

	· Administer first aid
	Detail

	· Isolate the spill, if it is safe to do so
	Detail

	· List the personnel involved.
	Names of Staff , Contractors, Visitors & Students

	PERFORM RISK ASSESSMENT
	Details Known

	· Identify spilled material (if unknown treat as high risk)
	List the chemical/materials involved in the spill

	· Obtain a copy of the relevant MSDS
	( Yes ( No Attach the MSDS. List any specific risks to be noted.

	· Determine (estimate) quantity of spilled material
	Enter the approximate amount of chemical/materials spilled

	· Evaluate hazards of the location
	Summarise the risks as they relate to the chemical/material and the area of the spillage. Consider ventilation, consider drainage, access/egress for retrieval any other hazards/risks.

	· Evaluate the RISK and determine if the spill is a high or low risk 
	Specify the level of risk based on the information available to you at the time. Any doubts consider High Risk.


	HIGH RISK SPILL
	(
	LOW RISK SPILL
	(

	Notify:

· Campus Facilities Manager (Chief Response Officer) (88888)

· Security (contact normally by Campus Facilities Manager)
· Emergency Services (000 or Unisa phone 0 then 000)(To be contacted in the first instance if the risk is great enough, but generally this is determined by Chief Response Officer/Emergency Response Team)


	
	Notify laboratory supervisor/technician
	

	Ensure fire protection is available for flammable spills
	
	Ensure fire protection is available for flammable spills
	

	Advise Line Manager
	
	Advise area supervisor
	

	Obtain a copy of form OHSW 60 - Chemical Spill Guides 
	
	Obtain a copy of form OHSW 60 - Chemical Spill Guides
	

	Establish a Command Post (in consultation with Emergency services if involved)
	
	Assign Work Tasks 

(ensure personnel have received appropriate training)
	

	Establish a Secure Zone 
	
	Specify equipment and tools for clean-up including PPE
	

	Establish the Hot Zone
	
	Locate and control spilled material
	

	Establish a Cold Zone
	
	Neutralise and/or adsorb material
	

	Confirm evacuation of all persons
	
	Prepare residue for removal
	

	Assess whether trained personnel available or external specialist services are required to complete the following tasks:
	
	Verify Area clear of contaminant
	

	· Assign work tasks
	
	Decontaminate reusable equipment
	

	· Specify equipment and tools for clean-up including PPE
	
	Decontaminate and label waste
	

	· Locate and control spilled material
	
	Decontaminate responders
	

	· Neutralise and/or adsorb material
	
	Inform Line Manager
	

	· Prepare residue for removal
	
	
	

	· Verify area clear of contaminant
	
	
	

	· Decontaminate reusable equipment
	
	
	

	· Decontaminate and label waste
	
	
	

	· Decontaminate responders
	
	
	

	Review Area

	Advise SafeWorkSA (1800777209) for High Risk Spills

	Advise EPA where environmental harm occurs that is not trivial (08 82042004) 

	Restock Response Supplies
	

	Debrief personnel involved 
	( Yes ( No ; list names

	Complete Incident Reports
	( Yes ( No 


Copies of the completed checklist must be provided to the undersigned and OHSW Services for all High Risk Spills
_____________________________
________________________         ____/____/____

Campus Facilities Manager Name:

Signature:


Date:

_____________________________
________________________         ____/____/____

Line Manager Name:



Signature:


Date:

