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UNIVERSITY OF SOUTH AUSTRALIA
SESSIONAL ACADEMIC ROLE STATEMENT
(CATEGORY 1 CASUAL STAFF)
<Insert Position Title>
<Insert School/Division/Unit>
<Insert Campus>
This statement provides a broad description of duties to be undertaken by the sessional academic staff member and should be read in conjunction with the casual contract of employment.  The contract provides specific detail about payment rates, duties attracting payment, and duties included as part of agreed duties.  Schools may also have additional supporting documentation and guidelines to assist sessional staff in understanding their role and responsibilities.
POSITION Environment

<Insert description of School/Division/Unit.>
COurse/PROGRAM
The sessional staff member undertakes the duties described below in connection with <insert course/program title>.
REPORTING RELATIONSHIPS

The sessional staff member reports to the Head of School through <insert supervisor title>. 
SPECIFIC DUTIES  (delete all unnecessary information)
Present Lectures
· Deliver formal oral presentations on a particular subject, usually at the front of the room, to a large class of students, with a minimal amount of student participation

· Provide handouts, copies of overhead slides or Powerpoint presentations to support content as required

· Conduct evaluation of teaching on a regular basis (eg Student Evaluation of Teaching [SET], peer review)
Present Tutorials (including Seminars)
· Liaise with course coordinator to obtain tutorial program/topics

· Lead and facilitate small classes (usually up to 25 students) in discussing key topics, concepts and ideas, including material presented in lectures and additional support material in detail
· Advise students of required preparation, including readings, for each tutorial

· Provide handouts as required

· Advise students of assessment tasks
· Develop students’ analytical and critical thinking skills by demonstrating these skills and providing students with appropriate tasks

· Assist in the development of students’ communication skills through providing opportunities for practice of and feedback on presentations in a range of media (eg oral, graphic, written)
· Draw on students’ life and work experiences and link theory with professional practice and societal concerns

· Encourage and enable students to evaluate their own and others’ work critically

· Conduct evaluation of teaching on a regular basis (eg Student Evaluation of Teaching [SET], peer review)
Online Teaching

· Post discussion questions online for student responses

· Moderate online discussion boards
· Facilitate online chat rooms

· Use UniSAnet tools to develop online course materials
Marking/Assessment

· Obtain from course coordinator clear details of assessment criteria, evaluation/assessment feedback sheets, and indication of standards that are required for each grade level

· Where required, select assessment methods which most help students learn, which are as reliable, valid and fair as possible, and which are appropriate to course goals; assessment methods may include written assignments, exams, laboratory work, oral presentations, practical assignments, and class participation
· Remain up to date with specific policies and guidelines regarding applications for extensions, late assignments, turn-around time, remarking and resubmission of assignments.

· Where also delivering course content, inform students clearly, before the commencement of the course, about the purpose and method of the assessment requirements, the timing of the assessment and the dates for submission, and the relative weight and number of assessment tasks

· Assess student work in a fair, consistent and constructive manner and provide a mark or grade

· Provide feedback (to an agreed level of detail) to explain how the work might have been improved

· Participate in moderation of marking in conjunction with teaching staff team as required to ensure consistency 

· Notify course coordinator of any suspected issues of academic misconduct (including plagiarism) and coordinate or assist in investigation process
Formal Student Consultation 

· Be available at specified times to answer individual and group student queries and provide advice concerning course content

· Students may make appointments or ‘drop in’ 

· Advice may be offered in person, via telephone, via online chat rooms and/or via email, as agreed with supervisor

· Moderate online discussion boards if required

· Refer students to Learning Connection as required

Informal Student Consultation

· Provide advice as required to answer individual and group student queries and provide advice concerning course content

· Advice may be offered in person, via telephone, via online chat rooms and/or via email, as agreed with supervisor

· Moderate online discussion boards if required

· Refer students to Learning Connection as required

Prepare Lectures/Tutorials

· Prepare educational content for delivery in a lecture or tutorial, including handouts or support materials
Prepare Teaching and Subject Materials

· Develop, collate and edit content for teaching and subject materials such as subject guides and reading lists.

· Research…..

Facilitate Performance, Visual Art, or Design Studio Sessions

· Facilitate students in undertaking assignments and exercises designed to encourage discussion and debate

· Foster students’ development of creativity, analytical skills and problem solving techniques

Facilitate Practical Classes, Demonstrations, Workshops, Student Field Excursions, Clinical Sessions

· Facilitate hands-on or experiential exercises to demonstrate the practical application of skills, principles, and/or theory, or enable observation of subjects in the field
· If required, demonstrate to students how to perform a process or procedure

· Emphasize and develop problem solving skills

Undergraduate Clinical Nurse Education
· Assist in the education, support and assessment of students undertaking practice-based course components of the undergraduate nursing and midwifery programs

· Provide appropriate and diverse practical exposure to enable students to meet the overall objectives of the program

· Demonstrate professional competencies required to practice as a beginning registered nurse or midwife in a variety of health care settings

· Have a sound understanding of the educational issues associated with practice-based education, including the specific requirements of the course for which the staff member is employed

· Ensure students understand the expectations of their performance and are supported during their placement experience

· Create an optimal climate for student learning

· Use appropriate teaching/learning strategies to assist students to meet their objectives

· Promote a link between theory and practice for students

· Encourage students to develop skills in problem solving, critical, reflective and creative thinking

· Provide effective feedback that assists with student learning

· Coordinate the ongoing and final assessment of student performance

Clinical/Practicum/ Placement Supervision

· Facilitate learning experiences outside the University in a professional setting relevant to the area of study

· Obtain from placement/practicum coordinator clear details of assessment criteria, evaluation/assessment feedback sheets, and indication of performance standards that are required 

· Remain up to date with specific policies and guidelines regarding practicum and placement supervision 

· Inform students clearly, at the commencement of the placement, about the purpose and method of the placement, the timing of any assessment activities and the dates for submission, and the relative weight and number of assessment tasks

· Assess student work in a fair, consistent and constructive manner and provide a mark or grade

· Provide feedback to assist the student in improving their performance during the placement, and complete reports about student performance as directed

· Provide advice to students as required

· Review student reports of observations

Musical Accompanying with Special Educational Services

· Provide musical accompaniment to one or more students or staff in the course of teaching by another member of the academic staff

· Deploy education expertise in repertoire development or expression for student concert or examination purposes

· Does not include concert accompanying, vocal coaching or musical directing

Attend Meetings

· Attend School/Division/Program team meetings as required
Attend Lectures

· Attend lectures to ensure staff member remains up to date with course content delivered
Attend Training Sessions

· Attend training sessions as agreed with supervisor
Course Coordination
· Responsible for all aspects of the coordination of the course 
· Prepare subject handouts

· Allocate staffing as required and liaise with staff as appropriate

· Oversee marking, collection of marks and maintenance of records
Research
Administration

· Administrative duties as agreed with supervisor

Other Duties

Please specify

SPECIAL REQUIREMENTS
Insert any special requirements, eg teach offshore, provide police clearance.
Staff must follow and apply the following:
· Engage with OHSW&IM activities through participation in local area implementation of the system.

· Contribute to the improvement of the OHSW&IM system through participation in consultative forums.

· Adopt work practices that support the OHSW&IM system.

· Take reasonable care for the health and safety of yourself and others.

The duties as specified above may be altered in accordance with the changing requirements of the position

SELECTION CRITERIA <Add additional criteria as appropriate>
Essential
	 1
	An undergraduate degree in a relevant discipline

	 2
	

	 3
	

	 4
	

	 5
	

	 6
	


Essential – if second contract
	 1
	Documented satisfactory performance evaluation at conclusion of first contract


Essential – if third or subsequent contract
	 1
	Demonstrated completion of Teaching@UniSA

	 2
	Documented satisfactory performance in previous contract including satisfactory SET data (if teaching)


Desirable

	 1
	Postgraduate qualifications in a relevant area

	 2
	Educational experience and qualifications

	 3
	

	 4
	


Staff employed as Practice-based Facilitators

Nursing and Midwifery Programs

SELECTION CRITERIA

Essential
	 1
	Current registration with the Nurses Board of South Australia or relevant registering authority (documentary evidence is required prior to commencement of employment)

	 2
	Bachelor of Nursing/Midwifery or equivalent

	 3
	Clinical expertise in the field of nursing/midwifery

	 4
	Meet clinical privileges/requirements of the clinical venue of practice

	 5
	Demonstrated skills and understanding of basic educational principles


Desirable

	 1
	Postgraduate nursing and/or education qualifications

	 2
	Educational experience and qualifications, particularly in practice-based education

	 3
	Clinical privileges in a variety of health care venues

	 4
	Demonstrated skills in dealing with a variety of educational issues



