
<date>

CONFIDENTIAL

<Title & Name>

<Job Title>

<School>

<Campus>

Dear <First Name>
PROBATION

Congratulations on successfully completing your probationary period with the University of South Australia, in the position of <position title>, in <School/Research Institute>.

<Head of School/Director/Manager/Supervisor>  ASK Name "Name of Supervisor" \* MERGEFORMAT has reviewed your work performance against the appropriate academic level and has recommended that your employment be confirmed. Your employment record will be updated to reflect that you have satisfactorily completed the probationary period.

I look forward to your continued contribution to the University.

Best wishes

Professor < Name>
Pro Vice Chancellor and Vice President

Division of < Insert Division>
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