
<Date>
<Name>
<Address>
Dear <First Name>
I am writing to extend my best wishes for your imminent retirement and to acknowledge and thank you for your commitment and efforts towards the success of UniSA over the last <years of service> years.
You have witnessed a period of enormous transition and institutional change during your employment with the University.  In that time you have made <an /a outstanding / significant / real > contribution to both its operation and performance.  In particular you have <insert details about their particular contribution>.
I know that your colleagues would join me in thanking you for the <integrity / dedication / commitment to excellence / hard work> which you have displayed throughout your time with UniSA.  
Farewell and good luck. I hope that your retirement brings you peace, good health and the time to pursue at leisure those interests dear to your heart.

With my very best wishes

Yours sincerely

Professor Peter Høj
Vice Chancellor and President

