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	UNIVERSITY OF SOUTH AUSTRALIA

	
	PERFORMANCE REVIEW
CASUAL ACADEMIC



Casual academic staff are required to provide evidence of satisfactory performance upon completion of one casual employment contract of 13 hours or more per semester before any subsequent contract can be offered.  On completion of a contract the casual academic staff member should discuss their performance with their supervisor on the basis of outcomes delivered in relation to the core role/s as outlined in the position description.  The performance review discussion should include student feedback (SET data) and collaboration with peers to review teaching effectiveness, as well as any other information in relation to desired outcomes.  The review should also consider professional development opportunities and discuss career aspirations.

	Casual Staff Member:
	

	School/Unit/Division:
	

	Course Name & Code:
	

	Supervisor:
	

	Study Period:
	
	Year:
	
	Date:
	


Casual Staff Member

SET Data (if applicable):

	Number of Student Responses
	Response profile to item 10 (from strong disagreement to strong agreement)
	Number of core items in bottom quartile
	Number of core items in top quartile

	
	
	
	


Please provide comment on your performance during the contract including consideration of SET data and/or peer review results 

· Areas of strength:

· Actions taken to improve performance during the contact:
· Areas for further development:

Please provide comment on professional development activities which you are interested in pursuing: 

Eg: Program and course design and evaluation, assessment and feedback, using AV equipment, online teaching, managing student diversity.

NB: It is a condition of employment that a casual staff member accepting a second contract must attend Teaching@UniSA.

Please provide comment on your career aspirations:

OHSW&IM - For definition of the following staff levels go to http://www.unisa.edu.au/ohsw/docs/ohsw&imsystemjuly2006.pdf
	Staff Type
	OHSW&IM Objective
	Comments

	Staff 
	Follow University OHSW&IM Policy and related procedures
	

	
	Participate in OHSW&IM consultation forums
	

	
	Participate in the development of OHSW&IM training needs 
	

	
	Complete relevant OHSW&IM online learning modules and any other relevant OHSW&IM training
	

	
	Participate in development and review of Safe Operating Procedures (SOP’s)
	


OHSW&IM TRAINING PLAN

For guidance in identifying the OHSW&IM training needs of staff please refer to the OHSW&IM TRAINING NEED ANALYSIS (Guidance document) OHSW13, which identifies the OHSW&IM training programs which are essential requirements for each employment group.

http://www.unisa.edu.au/ohsw/forms/docs/ohsw13.doc
	OHSW Awareness Programs
	Tick (()
	
	OHSW Awareness Cont
	Tick (()

	OHSW Duty of Care (Supervisors)


	
	
	Injury Management (Employees)
	

	OHSW Duty of Care (Employees)


	
	
	Injury Management (Managers and Supervisors)


	

	Hazard Management
	
	
	
	

	Incident Investigation


	
	
	Local Worksite Specific Training (Insert other relevant training)
	

	Health and Safety Induction (New Employees)
	
	
	Emergency Procedures
	

	Health and Safety Fundamentals (Existing Staff)
	
	
	First Aid
	

	Hazardous Substances (Managers & Supervisors)
	
	
	Relevant SOP’s


	

	Hazardous Substances (Employees regular contact)
	
	
	Local Area Worksite Induction
	

	Hazardous Substances (Employees occasional contact)
	
	
	
	

	Manual Handling


	
	
	
	

	Chemical Spills Management


	
	
	
	

	Environment Awareness


	
	
	
	


When completed please attach SET data and forward to your supervisor.  Arrange an appointment for a performance review discussion with your supervisor. 

Supervisor
Please provide comment on the casual staff member’s performance during the contract including consideration of SET data and/or peer review results 

· Areas of strength:

· Areas for further development:

· On the basis of satisfactory performance in this contract, I recommend this casual staff member for further casual contract opportunities.
· I recommend this casual staff member addresses the following areas before further casual contract opportunities are offered: 
Casual Staff Member

Further comments: (if applicable)
	SIGNATURES

	Casual Staff Member:
	

	Supervisor:
	


Please retain the completed form in School files.   The position description and SET data should be attached.  SET data must be attached for performance review of a second or subsequent contract. 
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