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1. The Executive Information Enquiry System

1.1. Introduction

The Executive Information Enquiry (EIE) function is a powerful tool that can be used for performing a wide variety of Ledger enquiries in an unstructured manner.  The strength of the EIE lies in its flexibility since it enables you to:

· create and save EIE definitions

· create EIE specific variables within the definition that can be changed at enquiry time.

· retrieve information, summarised by a selected option 

· drill down to a more detailed search

· restrict an enquiry by stipulating specific search criteria

Using the Executive Information Enquiry window you can explore and compare multiple Ledgers as long as the same chart applies to all the ledgers. 

Through the use of System and EIE defined variables you can create very flexible definitions that can be tailored to a user’s need at enquiry time.  

The EIE window can also be used to conduct specific enquires, by setting restricting global criteria or column specific criteria to the EIE definition.  This criteria can be applied to either the Account Components of the selected Chart, Selection Codes or User Fields.  

You can take a ‘Snapshot’ of the screen to use for comparisons as well as being able to enquire independently on it.

IMPORTANT NOTE: In UniSA access to EIE Definition Maintenance is restricted to Finance Officers and other experienced users. Access to these users is granted subject to the following conditions:

1. Only users who have attended an Advanced Enquiries training session may create definitions.

2. Definitions must include, in the description fields, the name of the creating person and any other relevant information.

3. Definitions are by default made available for all users, but only the authors may edit, delete or otherwise modify their own definitions.

4. Failure to adhere to the above guidelines may result in the definition being deleted from the system, or other action being taken.

EIE Definition Maintenance

EIE Definition Maintenance is an interactive development tool which end users use to easily create customised EIE enquiries.  The following exercise will show you some of the basic principles for creating a definition.

· To Create a New EIE Definition 

1. Open the following in the standard menu path: Finance One l Executive Information System.

2. Double click on the EIE 2000 – Definition and Enquiry function.
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1.1.1. Mandatory Requirements of an EIE Definition

When creating an EIE definition there are two things that must be done in order for the definition to be saved, these being:

· The EIE definition name must be entered.

· A description must be entered.

Note If a period balance or a commitment column is defined then a ledger must be assigned against the Ledger Name on the Definition tab ( this can either be an actual ledger or a variable).

1.1.2. EIE Definition Creation Exercise  (  

1. Enter an EIE Definition name to the maximum of 10 characters. Say ‘EIE Train’.

2. Enter in upper and lower case a description of the EIE Definition.

3. On the Variables Tab we are going to create two variables.  Enter the following details:

	Variable Name
	Type
	Description
	Editable
	Value

	LEDGER
	Use drop down to select Ledger Name
	Ledger
	Click to insert a (
	leave blank

	$PERIOD
	Use drop down to select Period
	Period
	Click to insert a (
	1


The window should appear like this:
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4. Save the definition by clicking on the Save button located on the Button Bar.

5. On the Column Display Tab, click on the New Column button to create a column.  Perform the following:

· On the General Tab click in the Column Heading field. Now click on the EIE Vars button located to the right of the General Tab.  From the window displayed select the $DRILLDOWN variable.  This EIE variable automatically generates once the EIE definition has been initially saved.  This variable will change the information displayed with each level of drill down.

· On the General Tab ensure that the column type is set to description.

Note You should now notice that the column heading will change to &$DRILLDOWN.  When in enquiry mode this variable name will be replaced by what account component / selection code / user field you are viewing.

6. Create another column by clicking on the New Column button; perform the following:

· On the General Tab enter the Column Heading ‘Period &$PERIOD Balance’.  The  variable ‘&$PERIOD’ entered will be replaced by the value of the period selected at enquiry time.

· On the General Tab ensure that the Column Type is set to ‘Period Balance’.  Click on the drop down arrow to select it if necessary.

· On the Definition Tab against the Ledger Name enter the variable defined on the Variables Tab in the previous step in the format &LEDGER.  You can either enter this or select it by clicking on the EIE Vars button located to the right of the Definition Tab.

· On the Definition Tab click in the first field next to Periods to Load.  Now click on the EIE Vars button located to the right of the Definition Tab.  From the window displayed select the $PERIOD variable.  This EIE variable will allow you to determine what period you wish to view at enquiry time.  

We are now going to create two more columns: a total column for a range of column, and a calculation column.  The calculation column will show the period balance column expressed as a percentage of the total column.  The total column will be defined solely for use in this calculation, it will not display in the enquiry.

With Column ‘C2’ selected click on the Set as Default button.  All future new columns will carry the attributes that this column C2 has.

7. Click on the  New Column button twice to create two new columns.  

8. Select Column ‘C3’; perform the following:

· On the General Tab uncheck the Display in Enquiry. (This column is necessary for calculation purposes; however, we are not interested in seeing it when in the enquiry). Change the Column Heading to ‘Total Balance’.  Ensure that the Column Type is set to ‘Period’.

· On the Definition Tab, set the ledger to a variable by either entering ‘&$LEDGER’ or selecting it by clicking on the EIE Vars button.  Against the Period select ‘S1 to S12’ (or select the equivalent parameters to select the entire year’s data).

9. Select Column ‘C4’ and perform the following:

· On the General Tab set the Column Heading to ‘% of Total’ and use the drop down box to set the Column Type to ‘Calculation’.

· On the Definition Tab, in the Calculation box enter the equation ‘{C2}/{C3}*100’.  This can be done by either typing it in or by clicking on the body of the column, to select the columns and then click on the other appropriate buttons to enter the calculation.

· On the Format Tab use the drop down box against both the Positive/Debits and Negative/Credits to ‘Blank (no signage)’.

10. Save the enquiry.  The enquiry should look like this:

[image: image5.png]IE 2000

EIE Defintion [T Deseiption [ETE Traiing Defriton Chan |
Colmn Display | GoblCiteis | Ve
SDRILLOOWN Perod LSPERIOD | TolBalnce

i

New Column_| _Delete Cohumn | _Sets Defaut | Curent Defaut: (nane) Preview Encuiy
Column C4 Properties

Gewesl | Defiion | Fama | Coumeaes ) _EEvas | _sysvs |

A I A R
211] 45/
]| W) ) e,
s | Back [ unso | 1on | ovn (v | (D] of ] e

vaiabl names. eg.. {C4) +
™ ket sign fiom another column: Column Name [ {rorca

Caleuation Total Method [Totalcalculated from column totals <





EIE 2000 Enquiry

This function allows you to activate a previously defined and saved EIE Definition.  It allows you to change any Variable assigned against the definition to modify your query and also allows you to drill down to obtain more detailed information.  

· To Access EIE Enquiry

1. Either click on the Enquiry function from the GoTo window or Commonsense.

or

1. Open the following in the standard menu path: Finance One l Executive Information System l double click on the EIE 2000 – Enquiry function.
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1.1.3. EIE Enquiry Exercise  (
1. Either enter the EIE Definition or use the PickList to select the EIE Definition ‘EIE Train’ against the EIE Definition field.

2. The function will now retrieve the defined EIE enquiry.  Since variables are used in the defined definition and one or more have no value defined for them, the Variable Value Entry window will display so that you can enter what values you would like against the variable.  Either enter or use the PickList to select the ledger that you wish to view.  Click on the Ok button.
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Note The definition is now ready to be run.  Notice that in the field against the Period the value ‘1’ appears.  This is because in the definition we assigned that value against the variable.  It is possible to change that value at the beginning of an enquiry.

3. We are going to restrict the search to view expenses only.  To do this use the drop down box against the Criteria field to select ‘Account Type’.  Leave the word ‘like’ then use the PickList to select the Expense Account Type.

4. Now we can consolidate by and view the figures.  Use the drop down box against the Consolidate By field to select ‘Activity’. Now click on the Consolidate button.  Your enquiry should look something like this:
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5. We can drill down into the enquiry to view more detailed information about the figures.  Select for example the Administration row then use the drop down box at the bottom of the screen to select Account.  Now click on the Drill Down button.  The detailed account information will appear for Administration.

[image: image9.png]Crteia TP | | N - (s
Consolidate By [Account ~] _ Consoldate EIE Definiion [FIE TRAN | | Snapshot

e [ Feicd T Boonce | TolBdarce] et Toml]
[eB00R 21 o5 32003 DR 1167 03 B0R oo
FLeer expenses - 23 Gr17Ch|  151%47 R 561

DMINISTRATION 24| 476,909 66 DR | 2.431.027.23 DR 1315

]

Cick o, the i - RN ~] D Down| _Back Up [2-Accoun oty - =]





Note At any stage throughout the enquiry it is possible to take a ‘Snapshot’ of the screen to use to either drill down on independently or to compare with data on other screens.

6. Lets have a better look at the travel expenses.  Select the row of Travel expenses now use the drop down box at the bottom of the screen to select Account Number.  Now click on the Drill Down button. The screen should look something like the following:
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Note The Display Box at the top of the window displays the drill down process that the enquiry has followed.  You can jump up and down throughout the enquiry by clicking on the ‘Back Up’ or ‘Back Down’ buttons located at the bottom of the screen.

7. It is possible to drill right down to the account transaction detail level at any stage within an enquiry.  Simply select the cell that you would like further details on then from the drop down box at the bottom of the screen select Account Transactions and click on the Drill Down Button.  The screen should look something like the following:
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