Update your personal details

You can update your personal details at any time via myEnrolment. Alternatively, you can
update your personal details iayUniSA

Login to myEnrolment and selecty Details from the toolbar.

Home my Details Find A Class Checklist Enrol in Courses my Timetable my Next Step Logoff

The following page will display, defaulting onitiye Addresses page.

Home my Details Find A Class Checklist Enrol in Courses my Timetable my Next Step Logoff

. Adelsice time ;. 01 Oct 2008 04.33 Ph (GMT +09:30) “
2) my Details 77 FAQ (Frequertly Asked Qusstions) &
Sections my Addresses 2
whddresses Mailing Address: You are required to provide a current mailing address, which may be the same as your Home' address. fyou are
eTelephone Mumbers attending classes on campus, this should be a South Australian address.
wEmergency Contacts
mResidency Billing Address: Ifvou would like your invoices sent direcily to a third party, for example your employer, sponsor or parents, please provide

aFrior Educatian a Billing' address as well as a Mailing' address. Please note thatyou are still responsible for ensuring your fees are paid in full by the due

mipecial Meeds date

mAcademic Program Completion Term Address: You need 1o provide a Term' address only if vour Mailing' address is notyour physical location during the study period. It
=Tay File Mumber can be the same as your Home' address

elnilife Membership

BCAF Type Details Actions

@l Horne Update |
@l hdlail Updats |

Add

Select the relevant link from the left hand side menu, to take you directly to the appropriate
page.

Z) my Details

Sectiohs

pAddresses

mTelephone Mumbers
mEmergency Caontacts
mResidency

mFrior Education

mapecial Meeds

pAcademic Pragram Completion
mTax File Mumber

mllniLife Membership

mCAF
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http://www.unisa.edu.au/myunisa/

Check and update your details as required, then seBzote.

Note: For detailed instructions on altering your information via my Detalils, refer to the
relevant Checklist Step.

My Details - my Addresses

Home Find AClass Checklist Enrolin Courses my Timetable myHNextStep  Logoff

Z) my Dstails

Sections my Addresses P

Adelside time - 01 Oot 2005 04:33 P (GMT +08:30) gy
¢ FAQ (Frequertly Asked Questions) &)

mAddresses Mailing Address: You are required to provide a current mailing address, which may be the same as your Home' address. [fyou are

oTelephone Mumbers
mEmergancy Contacts
mResidency

mFrior Education

m3pecial Meeds

mAcadernic Program Completion
mTax File Murnber

wlnilife Membership

mCAR

attending classes on campus, this should be a South Australian address.

Billing Address: Ifyouwould like your invoices sent directly to a third party, for example your employer, sponsar or parents, please provide
a Billing' address as well as a Mailing' address. Please note that vou are still responsible for ensuring your fees are paid in full by the due
date

Term Address: You need 1o provide a Term' address only ifyour Mailing' address is notyour physical location during the study period. It
can be the same as your Home' address

Type Dietails Actions

& Home Update |
&l hdail Updats I

Add

See the sectiolChecklist Step 2 & Addresses for detailed instructions on updating your

addresses.

My D etails - my Telephone Numbers

mAddresses

oTelephone Numbers
mEmergency Contacts
oResidency

ePrior Education

oSpecial Needs

mAcadernic Program Completion
mTax File Murnber

olnilife Membership

aCAF

Home my Details Find A Class

Z) my Details

Sections

Checklist Enrol in Courses my Timetable my Next Step

Adelsice time ;. 01 Oct 2008 04.34 Ph (GMT +08:30) a
7.7 FAQ (Frequently Asked Guestions:

my Telephone Numbers P

Type Fhone Murmnber Actions

&l hain Update I
@& Mobile Update | Delate

Add

Kobile telephone number: Flease note that by supplying your rmobile telephone number you may receive SMS notifications frorm the
University. You ean opt out of this service at any tirme through the 'y Personal details' page on the Student Portal, myUniSa,

Preferred telephone number: A preferred telaphone nurmber is the firsttelephone number the University will use to contact you during the
academic year.

& Preferred Number Main >| ™ Mandatory entry

Save |

See the sectioChecklist Step 3 0 Telephone Numbers for detailed instructions on
updating your phone numbers.
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My Details - my Emergency Contacts

vEnrolment

Home my Details Find A Class Checklist Enrolin Courses my Timetable my Next Step Logoff

Al ime : 01 Cct 2008 04:31 PH (GMT 40330 @y
2 ) my Details 7 EAG (Frecuertly Asked Guetions)
Sections my Emergency Contacts 2
aiddresses Please provide details ofthe person(s) to be contacted in case of an ermergency. You must select one primary contact

@Telephone Mumbers

aEmergency Contacts Telephone Prirmary

aResidency Type Address Murnber Relgtionship Contact Actions
aPrior Education

mSpecial MNeeds - Parent Ves M
mhAcademic Program Completion

aTax File Number Add
alnilife Membership

aCAF

See the sectiolChecklist Step 4 & Emergency Contacts for detailed infructions on
updating your emergency contacts.

My Details - my Residency

VEnrolment

Home Find AClass Checklist Enrolin Courses my Timetable myBMNextStep  Logoff

- Adelaide time : 01 Oct 2008 D4:35 PM (GMT +0%:30) %)
o ' my Details 57 EAG (Frequently Asked Questions) L
Sections my Residency S
whddresses Mote that you are unable to make changes to residency information once it has been saved.
aTelephone Murnbers
sEmergency Contacts Ifyou need to alter saved information please contact Carnnus Central
aResidency
=Ptior Education Bl Are you of Indigenous Australian or Tores & ot Applicable
aSpecial Meeds Strait Islander arigin?
mAcademic Prograrm Cormpletion ¢ Aborig and Torres Str [slander
aTax File Number -
allriLife Membership il
BCAF & Tarres Strait Islander
&l Which language do you speak rost English
cornmonly st home?
5l Your permanent horme country and Australia, 5067

postcode is recorded as

&l Your country of residence and postcode
during your study is recorded as

Once your Residency details have been entered and saved in the Checklist process, they will
be greyed out and you will be unable to alter them. Please coftaatpus Centraif any of
this information is incorrect.
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My Details - my Prior Education

Home my Details Find A Class Checklist Enrol in Courses my Timetable my Next Step Logoff

» Adelaide time © 01 Oct 2008 04:35 PM (GMT +09:30) )
@ my Details ¢ EAD (Frequently Asken Questions) )
Sections my Prior Education 2
sAddresses Have you commenced or completed any other education apart from your current program?
mTelephone Mumbers
=Emergency Contacts Please complete applicable sections below, providing the most recent vear enrolled (this may be the currentyear) and tick the Finished'
eResidency hoxifthe program of study is completed. If multiple programs apply in the same category, record the most advanced program or, if equally
aPrior Education advanced, the most recent
m3pecial Meeds
micademic Program Completion Last Year Enralled Finished
@Tax File Number 8l Pastgraduate program of any type r
alniLife Membership
aCAF

(Higher Degree, PhD, Masters, Graduate Diploma, or Graduate Cerlificate.)
Bachelor degree of any type (at any institution) 2007 =
Diplorna or Associate Diplorma at CAE, university, teachers college, or an institute of
technology, advanced education or tertiary education

Diploma or Associate Diploma at a Technical And Further Education (TAFE) college,  [20p4 W~
or & technical college

technology, advanced education or tertiary education

Final year of secondary education at TAFE

Final year of secondary education at a high school, technical high school, secondary

Bl
Any other award course at a TAFE, technical college, CAE, or an institute of
=)
school, or secondary college

=)

T

Any other qualification, certificate of attainment or certificate of competence

t
a5
2
@

You can check and update your Prior Education details if required. This information is
recorded for the statistal purposes of the Department of Education, Employment and
Workplace Relations (DEEWR).

Please indicate any details of your prior education by entering the most recent year enrolled
(this may be the current year) and ticking tRanished box if the progam of study is
completed.

SelectSave and thePrior Education saved successfully message will display.

Note: If you were admitted on the basis of your prior education, an error message will be
displayed if you attempt to save the page without supplhegelevant data.
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My Details - my Special Needs

You can update your Special Needs at any time. This is where you indicate if you have any
disability, impairment or long term medical condition that may affect your studies. If you tick
the first box,you will be required to indicate they type of disability in the next section, or
selectOther . If you do not select one of the options, the following error message will

occur.

You only need to tick the following box if you would like to receive adwoesupport
services, equipment and facilities that may assist you.

SelectSave. The Special Needs saved successfully message appears.
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