
Third Step – Enrol in Courses 
This is the enrolment step where you will add/enrol in the classes you have chosen when planning 

your timetable.  You will need your completed weekly planner with your class numbers to be able 

to add your classes. 

 
This is also where you can drop enrolments.  

 

Click on Third Step – Enrol in Courses, or select it from the toolbar. 

 

 
 

The following page will display. 

 

 
 



Are you active in more than one program? 

If you are active in two programs they will both display on this page.  You will need to select the 

correct program to attach your courses to.  

 

 
The important study period dates are available on the Enrol in Courses homepage. 

 

 
 

For an explanation of each date, select the question mark icon beside the relevant date. 

 

Add Course 

 

Select the Study Period you want to enrol in.   

 

 
 

The Add course button should appear on the orange band. 

 

 
 

Note: There are various reasons why the Add Course button may not appear.  For example, the 

button will not display if the Enrol By Date for that study period has passed.  If this is the case, 

please contact Campus Central who can assist you to enrol in a course prior to Census Date.  

The Add Course button will not display if you have not completed a Commonwealth Assistance 

Form (CAF) for your program.  You can complete your CAF via the my Details section in 

myEnrolment. 

 

Select Add course and the following page will display. 

 

 

http://www.unisa.edu.au/campuscentral/default.asp


 
 

If you know the Enrolment class number, you can enter it now, then click Continue 

Enrolment. (If not, see the Search for Class section of this guide, over page.) 

 

The following page will display, showing the Enrolment Class you have selected, along with any 

Related Classes. Select a suitable Related Class (if relevant), and click Enrol in Class(es). 

 

 
 

If your enrolment was successful, the following message will display. 

 

 
 



Search for Class 

 

If you are unsure of the details of the classes you want to enrol in, select the Search link on the 

bottom left hand corner.  The following page will display. 

 

 
 

You will need to select the Career, Study Period and Subject Area.  You may refine your search 

further by entering the Catalogue Number if you know it.  Select Search.  Scroll down to view 

the results of your search. 



 
 

Note: You can view a grid of your current enrolments by clicking the View Current Timetable 

icon, to help you decide which classes will suit your current schedule. 

 

 
 

Only the Enrolment Classes will display in the first screen.  Select the suitable class using the 

radio button and click the Continue Enrolment button, found at the bottom of the page. 

 

The following page will display, showing the Enrolment Class you have selected, along with any 

Related Classes. Select a suitable Related Class (if relevant), and click Enrol in Class(es). 

 

 
 

If your enrolment was successful, the following message will display. 

 

 



Time Clash/Class Full 

 

If a class time clashes with another class you are already enrolled in, it will be greyed out and the 

CLASH icon will be displayed. 

 

 
 

 
 

Please select an alternative class. 

 

If a class is full, it will be greyed out and the FULL CLASS  icon will be displayed.  Please select an 

alternative class. 

View Progress of Enrolments/Continue Enrolments 

 

Select Return to Enrol in Courses to view a summary of your current enrolments, including 

your recently added courses, or to continue enrolling in further courses. 

 

This page will display the course subject area and catalogue numbers, course titles, a list of the 

class numbers, including the related class numbers, and the Class Type (eg Lecture, Tutorial, 

External etc).  See example below. 

 

 
 



You can also view additional details about the courses you are currently enrolled in.  Select the 

Subject Area and Catalogue number to open the relevant course homepage in a separate 

window. 

 

For example, clicking: 

 

 
 

Will open the course homepage: 

 
 

Select the class number to open a new window displaying additional details about that class. 

 

For example, select class number: 
 

 
 

The following page will display: 
 



 
 

Close the new windows to return to your active myEnrolment session. 

 

You can continue to add/drop enrolments from this page by selecting the Add Course/Drop 

Selected Course(s) buttons. 



Changing your Enrolment (adding/dropping courses) 

If you wish to change your enrolment you can use the add or drop functions via myEnrolment up 

until the relevant cut off date for adding and/or dropping courses in each study period. For an 

explanation on these dates (for example, Add Deadline or Census date) please see the Study 

Period Key Dates section of this document. 

 

 

Tip:  Important add/drop dates for your courses are displayed in your timetable and timetable 

calendar in myEnrolment. You can also access key dates via Dates and timetables on the 

Future students website. 

 

 

Note: If you wish to cancel your enrolment, you must do so prior to the relevant census date in 

each study period or you will remain liable for the fees for that study period even if you do not 

wish to continue with your studies.  

Drop Course 

You can drop a course from your enrolments at any time up until the study period census date.  

After the census date, please contact Campus Central to withdraw from a course. 

 

To drop a course, select the relevant study period from the Enrol in Courses page. 

 

 
 

The Drop selected courses button should appear on the orange band. 

 

 
 

 

Note: There are various reasons why the Drop selected courses button may not appear.  For 

example, if the census date for the selected study period has passed.  If this is the case, please 

contact Campus Central for assistance. The Drop selected courses button will not display if you 

have no enrolments in the selected study period.  Check to ensure you have selected the correct 

study period. 

 
Tick the course(s) you want to drop, then click Drop selected courses. 

 

 
 

The following page will display. 

 

http://www.unisa.edu.au/future/study/keydates.asp
http://www.unisa.edu.au/campuscentral/default.asp


 
 

To confirm the drop, select Drop Selected Courses again. 

 

If you are dropping the last course for a particular study period, the following warning message 

will appear.  Please read carefully, and if you want to continue the drop, select Drop Selected 

Courses again. 

 

 

 
 

The following message will display if your drop was successful. 

 

 
 

 

 



Study Period Key Dates  
Each course taught at UniSA has four critical dates attached to it: 

 

Enrol by Date (sometimes referred to as Add Deadline) 

This is the date after which a student cannot add a course to their enrolment for that study 
period without the permission of the Course Coordinator. This therefore requires a signature 

approving the enrolment, usually on a hard copy form lodged at Campus Central.  

 

Census date 

The census date is key date within each study period.  Enrolment in your courses, the financial 

obligations for those courses, must be finalised by the census date.  It is the last day on which a 

student can withdraw from a course and have it deleted from an academic record without being 

liable for the course fees or receiving a grade.  

 

Withdrawal date (which is after the census date) 

The withdrawal date follows the census date, and is the last day on which you can withdraw from 

a course and have it recorded as ‘withdrawn’ (W) on your academic record. The full cost of 

tuition fees and student contribution amounts are charged for all withdrawals made after the 

census date, including up to and after the withdrawal date. A ‘W’ grade does not contribute 

towards the calculation of a student's grade point average (GPA).  

 

Withdrawal-fail date (which is after the withdrawal date) 

The withdrawal-fail date follows the withdrawal date, and is the last day on which a you can 

withdraw from a course and have it recorded as ‘withdrawn-fail’ (WF) on your academic record.  

The full cost of tuition fees and student contribution amounts are charged for all withdrawals 

made after the census date, including up to and after the withdrawal-fail date. A ‘WF’ notation 

contributes a grade point of 1.5 towards the calculation of a student's grade point average (GPA).  

 

Note: Critical dates that fall on a public holiday or weekend will remain in effect and will not be 

altered to a different date. Online transactions completed on those days (withdrawals and/or 

payments) will take effect from the actual date on which they were made. For more information 

see the Enrolment Policy. 

 

http://www.unisa.edu.au/campuscentral/contact.asp
http://www.unisa.edu.au/policies/policies/academic/A48.asp

