
Second Step ð Complete your Checklist  
The myEnrolment checklist has been designed to ensure the University receives all of the relevant 

information pertaining to a student.  You must complete the checklist, each year, before you can 

enrol.  This allows us to capture any changes to your details. 

 
From the myEnrolment Home page, select the Second Step ð Complete your Checklist . 

 

 
 

The Checklis t page is displayed. 

 

 
 

There are ten steps within the enrolment checklist that you must complete in sequence before 
you can enrol.  As you complete each step the status will change from ôNot Completedõ to 

ôCompletedõ and the ôtraffic lightõ (on the left hand side) will change from red to green.   



Checklist Step 1 - Personal Details  

Click on Step 1 Confirm you personal d etails and UniLife membership  link. 

 

The Student Identity / UniLife Membership  page is displayed. 

 

 
 

Check to ensure that your personal details are correct, if not, please contact Campus Central. 

 

Indicate whether you want to be a UniLife member, or select Undecided  if you are unsure.  You 
can update your membership details at any time via the my Details  section of myEnrolment. 

 

http://www.unisa.edu.au/campuscentral/default.asp


Checklist Step 2 - Addresses 

Click on the Addresses link under the Checklist Steps on the left hand side menu. The following 

page is displayed. 

 

 
 

In this step you need to check and update (if necessary) your address information.  It is 
mandatory for all students to enter a mailing and home address before continuing.  You can enter 

the same address for both address types. 

 

Note:  International students must enter a home address other than Australia. 

 

To update your address, click on Update .  Type in your new address over the existing address 

and Save. Address Saved Successfully message displays. 

 

To add a new address, click on Add . The following page displays. 

 



 
 

Select Address Type  from the options Home, Mail, Term, Billing, Business and Other.  

 

Note:  if you have already entered details of a particular address type, this option will be removed 

from the drop down menu. 

 

Enter your address details in the following format: 

 

Address Line 1(one):  Type in the Number and Street Name  

City/Suburb:   Type in Suburb  

Postcode:   Type in the Postcode  

State/Territory:   Select State  or Territory  

Country:   Select Country   

 

Select SAVE. Address saved successfully message will appear. 

 

Note:  If you enter an incorrect postcode for the suburb, you will get the following error 

message. If you are sure that you have entered the correct details, please contact Campus 

Central for further advice. 

 

 
 

To delete an address, click on Delete , then confirm by selecting Delete again.  

 

http://www.unisa.edu.au/campuscentral/default.asp
http://www.unisa.edu.au/campuscentral/default.asp


 
 

Address deleted successfully  message will be displayed. 

 

Note:  as Home and Mail address types are mandatory, you will not have a Delete button available 

for these fields.  

 

 

Tip:  Throughout myEnrolment the fields marked * are mandatory. 

 

 

Checklist Step 3 - Telephone Numbers  

 

Click on the Telepho ne Numbers  link under the Checklist Steps.   

 

In this step you need to check and update (if necessary) your telephone contact details. You must 

select a number to be your preferred telephone number before proceeding. 

 

 

Tip:  A preferred telephone number is the first telephone number the University will use 

         to contact you during the academic year. 

 

 
 

To update your telephone number, click on Update  and type in your new telephone number 

over the existing one and Save.  

 


