UNIVERSITY OF SOUTH AUSTRALIA

SCHOOL OF ELECTRICAL AND INFORMATION ENGINEERING

A GUIDE TO PRACTICAL INDUSTRIAL EXPERIENCE

1.
INTRODUCTION

It is a professional requirement of the Institution of Engineers, Australia that students complete 12 weeks (60 working days) of industrial experience in a relevant industry prior to graduation. This can be accomplished as:

(a)
Multiple periods, each of a least three weeks (15 working days) in duration, totalling 12 Weeks (60 working days), all undertaken in a relevant industry.


OR

(b) Multiple periods, each of a least three weeks (15 working days) in duration, totalling at least 8 Weeks (40 working days), all undertaken in a relevant industry, AND multiple periods, each of a least three weeks (15 working days) in duration in any employment by a business where the total time in a relevant industry and HALF the time actually worked in a non-relevant industry together total at least 12 Weeks (60 working days).

2.
WHEN TO ENROL

Students should enrol in the course 09379 Practical Industrial Experience Reports (no units, therefore no HECS) during the third year of a course. The course Practical Industrial Experience Reports will remain incomplete until the student submits written reports representing the full required amount of work.

It should be noted that the portion of the work experience in the field of Computer Systems Engineering/ Electronics and Microengineering/ Mobile Electronic Commerce/ Telecommunications /Electrical and Mechatronic Engineering must not be undertaken during the first and second years of the degree. The employment will be counted in full time days worked.

For each period of practical industrial employment a report, following the format of the template available on the course web page, must be submitted, within one calendar week of completion of the work, for assessment. Regulations of the University state that these reports must be to a satisfactory standard on work undertaken and at least one report must be on work related to the discipline area. Reports are marked by Academic Staff, and if deemed unsatisfactory, are returned for re-submission. Students who have not completed this requirement by the end of their four years of academic studies must perform suitable work, submit the report and achieve a pass before they may be considered for graduation.

Note that students who do not submit their reports and/or do not receive a pass grade will not be eligible for graduation.

In all cases the work experience must be certified by the employer for each period of work. This is achieved by having the employer complete the Certificate of Practical Experience (available on the Course web page) and including it in the rear of the Practical Industrial Experience Report.

Each Practical Industrial Experience Report, including the Certificate of Practical Experience, is to be lodged with the School Secretary at least two months before an applicable graduation ceremony.

3.
OBTAINING WORK

The responsibility for obtaining practical industrial experience rests with the student. To assist you with finding suitable placements the School keeps a record, in the School Office, of employers who have indicated an interest in employing work experience students.

You may also use the services offered by the Careers Counsellor, Learning Connection, Mawson Lakes Campus, who will provide information and assistance on employers, job applications and interviews.

4.
INSURANCE COVER

Under University regulations students who are required as part of their course to undertake Practical Industrial Experience must complete a Placement Details form (FS33). The reason for the completion of this form is to ascertain whether or not the host organisation has a Public Liability Policy (PL). If the host organisation does not have PL the University strongly recommends that the student(s) not be placed there. The University’s own PL cover can only be used if we are proven negligent to the student by not informing them of all risks they could incur whilst on placement.

The Placement Details Form can be obtained from the Secretary, School of Electrical and Information Engineering, Sir Charles Todd Building, Mawson Lakes Campus.

5.
PRACTICAL INDUSTRIAL EXPERIENCE REPORTS

Reports on the work experience are to be submitted in the form indicated in the template available on the Course web page.

6.
RECOMMENDATIONS

Start enquiring about Practical Industrial Work Experience during the first semester of the academic year to have a good chance of obtaining a position.

Some companies are impressed when students use their own initiative to secure a job.

If an organisation refuses you, always be polite.

If you do well at an organisation they may invite you to return again or even offer you full time employment on graduation. Some organisations also ask students to undertake a final year project for them.

Always find out as much as you can about the company before you approach them. Check that the work they offer is what you want to do.

If you have to have an interview, be prompt and dress in a neat and tidy manner. Be prepared to answer technical questions and general ones such as, “Why do you want to work with us?”

7.
SUMMARY OF PROCEDURES


Practical Industrial Experience Options:

Computer Systems Engineering / Electronics and Microengineering/ Mobile Electronic Commerce/ Telecommunications/ Electrical and Mechatronic Engineering and related double degrees
· Work for durations as described in paragraphs (a) or (b) on page one.

· For each period of employment a report must be written to an approved standard on the required template (available on the course web page) and submitted for assessment.

· The report must contain at the rear, a completed, signed, Certificate of Practical Experience.

· The report is to be lodged with the School Secretary at least two months prior to an applicable graduation ceremony. Students will be given a receipt as evidence that a report has been submitted.

· Reports will be marked by Academic Staff as quickly as possible, and once marked they will be returned to you.

· Should the report be deemed unsatisfactory then it must be corrected and resubmitted to the School Secretary.
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