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The management of our literature often takes a backseat in our work as research students but it is one of the simplest ways to save our time.  The better we manage the volume of references and concepts we encounter in our reading, the easier it is to find that key article or quote again when we really need it.  More importantly when writing it can save you hours of time by helping you to recall key ideas and concepts without having to re-read every article on a particular idea.

This handout is a summary of my own approach to managing literature which you may find helpful at any stage in your own research.
1. Programs for managing references

UniSA staff and students currently have access to two programs (Endnote and Refworks) which are designed to enable users to store references and add citations into Microsoft Office documents.  Information about how to access and utilize these programs can be found on the library homepage under ‘Managing References’ - http://www.library.unisa.edu.au/infoskills/manreferences.asp.  
By entering the referencing details of the articles into one of these bibliographic management programs you will be making it easier to cite references as you write journal articles, papers or your own thesis.  These details can be entered both manually and electronically (i.e. when searching on particular database which has an ‘export’ option).
2. Adding notes & using descriptors

You can also add further information on your individual references using these bibliographic management programs.  For instance, you can add a few notes about each particular reference and you can also add key words or descriptors to categorize your reading. 
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Abstract, Training for caregivers in day-care was investigated for is relationship to caregivers' attitudes toward children and their behavior in
interactions with children. The sample consisted of 59 caregivers in 22 day-care centres on the island of Bermuda. Four diferent levels
of training were included: 1) no training, 2) two courses of the Bermuda College training program; 3) the entire four-course Bermuda
College training program; and 4) a 4-year college degree in Early Childhood Education. Caregivers with half or all of the Bermuda
College training were less authoritarian in their childrearing attinides than caregivers with no training, and were rated higher on Positive
Interaction and lower on Detachment in their interactions with children. Caregivers with a 4-year ECE degree were different from the
other three groups, their childrearing atindes were less authoritarian, and in interactions with children they were rated higher on
Positive Interaction and lower on Punitiveness and Detachment.

Notes Researched into how caregiver training = better outcomes when caregiving yielding opposite view NICHD (1996, 2000) Calls for
training levels in licensing requirements minimum; and further research into training effects on child care outcomes
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This makes it easier to find and recall references on particular topics (e.g. ‘Methodology’).  The notes section compliments this by allowing you to read about what ideas you originally had on your particular reference.  I find this an easy way to call up quotes that I love or to check that I am giving the right author the credit for an idea I am explaining. 
3. The literature framework: Organising your reading & filing your ideas

The task of actually starting to write a proposal, a paper or a chapter for your thesis can seem incredibly daunting at the start but this task is made easier when you can begin to piece together the tenants of your reading.  A bit like a librarian categorizing texts as periodicals, mains or reference materials and then allocating them a particular section in that area, I categorize my reading into folders and sections.  For instance, my reading around ‘Workforce Issues’ now has a folder with subsections such as ‘Industrial relation submissions’, ‘Professionalism’ and ‘Conditions’.  To keep track of all the ideas within these sections and to trace how they relate to each other, I also keep a Word document which details why each reading has been included in a particular section.  I call this document the ‘Framework’ for my research and this is updated every time I add a new reference to my bibliographic database.
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An example from my own Literature Framework
4. The literature finder: Locating your filed articles
So what happens when you find a great article that crosses categories and sections?  This is where keeping a companion Word document can be helpful.  I call this document the ‘Finder’ and it basically indicates where a particular paper is located in my collection of folders, based on where the article has the most relevance conceptually.  Again, I update this document every time I add a new reference to both my bibliographic database and to my ‘Framework’.
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What’s in it for me?


Everyone has different ways of keeping track of their literature, so if you decide to manage your literature like this, you really do need to tailor it to your own style of working.  By using a bibliographic management program and keeping track of your articles and their concepts you should save yourself time, stress and energy!  No more hunting, no more mysterious article disappearances and no more three-day brainstorming benders when writing.  Happy organizing!
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