Division of Education, Arts and Social Sciences
Program Director Excellence Award 2009
Introduction
The Division recognises the vital role of Program Directors in the provision of academic leadership in the planning, management, development, quality, and growth of our academic programs. They have a central role in the academic success of our programs and the satisfaction of our students. The Program Director has a range of responsibilities involving interactions with key individuals and groups within and external to the University including Heads of School, Program Teams, Students, Divisional Offices, Divisional Deans, Teaching and Learning, the Learning and Teaching Unit, External Stakeholders and Campus Central. 
The Division therefore wishes to recognise the central work of Program Directors by again inviting applications for the ‘Program Director Excellence Award’. While the Awards recognise the outstanding work of an individual, it also is intended to highlight the significant role of all Program Directors.
Please note that this award is made on the basis of self-nomination. 
If you wish to nominate a Program Director for the award please let me know and I will invite them to apply. 

Guidelines for grant applications
Funds available
An amount of $750 will be awarded to each of the two winning Program  Directors in 2009 and will be deposited into a nominated Cost Centre to assist in the professional development of the successful applicants. Funds must be expended within a year of receipt. 
Eligibility
Applicants must be continuing academic staff members who have either acted as or been a merit-selected Program Director for a minimum of two years. Program Directors of transnational programs are eligible to apply.
Membership of the selection panel
· Dean of Teaching and Learning in the Division (Chair) 

· LTU liaison person 

· Two academic members of Divisional TALC 

· One student representative

Timelines
Five copies of the application using the relevant proforma must be submitted to Lynne Badger in H2.37, Amy Wheaton Building, Magill by cob on 19 October.  Please also submit an electronic copy.
 
Applicants will be informed of the outcome of the selection process by announcement at the Divisional Teaching & Learning Colloquium on 11 November. 
http://www.unisanet.unisa.edu.au/TellUS2/SurveyForm.asp?ID=6726 
All recipients will receive follow-up written notification of the outcome of their application.  Feedback on unsuccessful applications is available on request from the Chair of the selection panel.
Head of School Support
Applications must include a letter of support from the relevant Head(s) of School(s), Heads of School should address the specified criteria in their letter of support. 
This letter must be submitted directly to the Dean: Teaching & Learning. 
Selection criteria 
Selection will be based on merit according to the criteria set out in the application proforma (below). Note that these are not in order of priority, and that not all may apply with equal significance.
Application Form 
EASS Program Director Excellence Award 2009
Five copies of the completed proforma must be submitted to Lynne Badger, H2-37, Amy Wheaton Building, Magill by 19 October, as well as an electronic copy. Applications should be no more than 3 pages, excluding CV, testimonials and further supporting documentation. 
Principal applicant contact details
	Name:
 

	School:
 

	Location:
 

	Phone number: 
 
	email


Head of School 
Heads of School should also submit a letter of support directly to the Dean Teaching & Learning by 19 October.
	School
 
	School

	Name 
 
	Name 
 

	Signature
 
	Signature
 

	Date
 
	Date
 


 

The submission should include:

· a curriculum vitae of no more than two A4 pages outlining the nominee’s educational qualifications, career history, teaching positions and academic leadership experience 

· a statement addressing each of the selection criteria (a maximum of 3 A4 pages in total). It is essential that nominees specifically address the selection criteria and provide evidence to support their claims against these criteria.

· Support for the claims against the selection criteria. The following are mandatory:

· Staff members CEI/SET results
· Course and program evaluation results (CEI,CEQ etc.)

Other examples include:
· examples of successful and innovative leadership practice and evidence that this has enhanced program outcomes
· evidence of exemplary practice in respect to marking moderation (internal/external), coordination of curriculum and course design and teaching team
· invitations to present to peers on teaching and learning 

· evidence that practice has been used as a model by others
· testimonials from UniSA students/staff 
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Application for EASS Program Director Excellence Award 2009


Cover sheet for supporting package of information

Nominee’s Details

	Title
	

	Position
	

	Program
	

	School
	

	First Name
	

	Surname
	

	Phone
	

	Fax
	

	Email
	


Checklist for submission of supporting material
Please ensure you submit 5 copies of all components of the supporting materials.

· this cover page 

· a curriculum vitae 

· a statement of no more than 3 pages addressing the selection criteria 

· supporting materials (1 set only. Please itemise on an attachment the materials supplied)

Note; please ensure that your Head of School has provided a letter of support directly to the Dean T&L. The provision of testimonials from teaching team members, professional colleagues, external referees and students is strongly encouraged.
Signature of nominee

Signed ______________________________________________________

Date ____________________

APPLICATION FORM

Applications should address the following criteria. Evidence of claims and supporting materials may be provided as an appendix to the application. Note that some criteria may be addressed by reference to a relevant testimonial or other supporting documentation.
	External and  internal performance indicators for Program Director and for program (e.g. CEI, CEQ, 
Tellus, focus groups).

	Provision of academic leadership to the program team, including sessional staff, and facilitation of 

a team-based approach.  

	Excellence in the design and preparation of program materials.

	Effective and sympathetic advice to students and guidance.

	Promotion of high quality teaching through good practice and leadership in the following areas:

· program and course development, design and delivery

· staff and student interaction

· student assessment

· evaluation of teaching

	Ensuring the provision of timely and worthwhile feedback to students on their learning.

	Ability to assist students from equity groups to participate and achieve success in their courses. 

	Collaboration with academic colleagues on the development of key outcomes such as graduate qualities, graduate employment, online delivery, equity participation and internationalisation.

	Contribution to academic leadership of the School and the Division through planning & review, School Board, Divisional Committees etc. 

	Professional and systematic approach to teaching development.

	Participation in professional activities and research related to teaching and academic leadership.

	


