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	DIVISION OF EDUCATION, ARTS AND SOCIAL SCIENCES

DIVISIONAL TEACHIING AND LEARNING COMMITTEE (Div TALC) 

MEETING MINUTES 
Tuesday 28 April 22-18, Amy Wheaton Bldg, Magill Campus
(DRAFT)




	Notes of the meeting of EAS TALC held on Tuesday 25 May, 2009 at 12pm in H2-18, Magill Campus



	Present: Lynne Badger (Chair), Denise Wood, Dale Wache, Faye McCallum, Bronte Cerny, Anna Russo, Chris Klinger and Ivy Hong (EO)
Apologies: Andrew Hill, Tangi Steen, Sophie Relf, Alan Campbell
In Attendance: Di Barrett

	1. 
	Welcome and Apologies 
Lynne Badger welcomed members and apologies noted as above. 

	
	Notes of previous meeting and actions arising

Previous minutes confirmed and accepted. Completed actions deleted and ongoing actions noted in the action summary at the end of these notes.
a) Referencing

The committee discussed referencing of different student assessments. Marie explained if students are given a presentation as an assessment item then staff would need to specify that they want the presentation to be referenced. The Harvard guide is assumed to only provide referencing on essay type assignments so we need to put in a writer’s guide if students are producing for example a blog, wiki or PowerPoint. Students need to find out from their assessor that referencing citation is required. The current need to make it clear that any form of writing has to meet requirements for referencing. Faye also mentioned the APPM needs to include issues about referencing digital text under the section of Academic Integrity.
Action: Marie to construct an email regarding referencing of student PowerPoint as an assessment item.

Action: Bronte to give information to Lynne about staff PowerPoint and their attribution on copyright. 

Action: Marie to take issue to LTU to canvas staff about the kind of things that occur in student assignments that they would need support for referencing.
Action: Lynne to talk to Margaret Hicks about issues on referencing to be included in the APPM. 
b) SET/CEI tool

The group also discussed the combined SET/CEI tool which will be trialled in the 2nd half of next year. 

	
	New BA – Scheduling of courses in Study Period
The program schedule was sent out to the committee. It shows the 4 courses that will be offered in the 1st year. Contemporary Aboriginal Issues will be changed by DUCIER in terms of the study period it is being offered. Portfolio Leaders are advised to monitor in terms of Step 2010 changes. Terry O’Callaghan is the program director and any changes can be addressed to Lynne. Lynne will then work with Terry if any issues arise. Lynne advised that she has met with the course coordinators of the core Ethical Citizenship to get them to work together as a team. Another meeting is scheduled to discuss the range of assessment items offered in each course and the ways they can be taught together.  

	
	Introduction into University Study Program for transition into University
Chris explained that there have been two meetings. The first meeting was attended by Chris Klinger, Sophie Relf, Marie Stevenson, Deborah Faigen and Jenny Stokes who is the course coordinator for Introduction to Tertiary Learning (ITTL) – The ITTL program is useful in terms of providing students with a range of generic skills. It has been widely reported by students to be the single most informative program in finding their way around and developing generic academic skills.

In the second meeting the group discussed the possibility of an intensive course or program for commencing undergraduate students prior to commencing their studies or possibly as an extra within the first 6 weeks of studies but could be problematic in terms of engagement as students will immediately have a full load when commencing their studies. The things that can be done to increase their prospect for successful engagement in the first year are over and above the sorts of things they are already getting in the early preparation workshops that are conducted prior to commencing the first study period.
Chris spoke about the target groups and should this program be targeted at all undergraduate students or students with particular demographic profile. He further explained about the Accelerate program offered by Flinders. It comprises a series of sessions offered to two types of students. One for arts and humanities students and one for social sciences and engineering students. There are series of 4 workshops or lectures in each strain addressing particular perspective of those strains. Each session is offered twice and is effective and well attended. This model can be use by running a series of generic type sessions but supplementing specific tutorial sessions with smaller groups covering particular generic academic skills. 
Chris mentioned the logistic aspects of running such a program and it could be costly in running smaller tutorial classes. The aim is to do the program as an intensive and promote in the sense that students can skill themselves appropriately which is particularly important for school leavers. Marie suggested having a model that runs in 4 days starting with a production of something and working though by doing the academic literacy skills required rather than breaking it down into generic tasks. An advantage of doing it this way is that people can get a taste of what it is like and they can make an important decision to stay or leave. 
The committee spoke about the possibility of running this program during ‘O’ week but also picking it up in the first break. Lynne would like the group to further discuss two things. One is enhancing what is already done and secondly what might go in the reorientation component.  


	2. 
	Moderation of Assessment 
In the APPM it states that the Divisions will determine their own approaches to moderation. Peter Lee has requested each Division to provide their processes for moderation. Lynne explained the importance of having a Division approach to moderation as well as a template for Schools to use to document a systematic approach which can then be updated when required. There are two aspects which is the day to day moderation of every courses and the external moderation. 
It is about benchmarking our practices and quality of our students’ work against other universities. Lynne wants the committee to bring the different issues to the next meeting to develop up the Division approach, requirements and a template for Schools. As a requirement as part of AQUA we will include the grade distribution moderation at School level. Once this is done at the next meeting Lynne will take it to Division Executive and then to Peter Lee. 
Action: Lynne to provide report on grade distribution to the committee. 
Action: Committee to bring along different issues about moderation to the next meeting. 



	3. 
	Partnership teaching – concept and processes

Agenda item to be discussed at the next meeting

	
	Any Other Business
a) LTU Activity Report

Lynne mentioned the LTU activity report which was sent to Portfolio Leaders. She would like to invite a member from LTU to talk about the report. She also stressed the importance of examining the data and finding out what it means. Lynne will then do a report to bring to Division Executive. 
Action: To invite a member from LTU to the July’s meeting to talk about the report.

b) Proposals for Equity Initiatives
Lynne is providing $15,000 towards equity initiatives and has allocated specific amounts to Schools. It was requested that Schools provide a proposal to Lynne on how the money will be spent. The proposals were collated and discussed at the meeting. Lynne advised that she would like to distribute the funds by 30 June 2009.
Action: Schools to provide the names and details to Lynne for distribution of funds.
c) Extension Guidelines
Denise spoke about Honours students who do not complete within the timeframe. Lynne pointed out that Honours programs should be completed in a year. Lynne stressed the importance of stopping the process of extending students work beyond the year and looking at our practices and making the changes to make sure that Honours students do not go beyond the completion date.

	Next meeting:  23rd June 2009 


Action Summary 

	Item
	Action
	Responsibility
	Status

	2a.
	Referencing

To construct an email regarding referencing of student PowerPoint as an assessment item.
To give information to Lynne about staff PowerPoint and their attribution on copyright. 
To take issue to LTU to canvas staff about the kind of things that occurs in student assignments that they would need support for referencing.
Lynne to talk to Margaret Hicks about issues on referencing to be included in the APPM. 


	Marie Stevenson

Bronte Cerny

Marie Stevenson

Lynne Badger
	Completed

	5.
	Moderation of Assessment
To provide report on grade distribution to the committee. 
To bring along different issues about moderation to the next meeting. 

	Lynne Badger

Div TALC Committee
	Completed

	7.
	a) LTU Activity Report
To invite a member from LTU to the July’s meeting to talk about the report.
	Lynne Badger
	

	
	b) Proposals for Equity Initiatives
Schools to provide the names and details to Lynne for distribution of funds.
	Portfolio Leaders
	

	26th May 2009

	
	c) Moderation of Assessment 

Developing a template for Schools to document moderation and developing a Division Guidelines on Moderation at next Div TALC
	Div TALC Committee
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