DIVISION OF EDUCATION, ARTS AND SOCIAL SCIENCES
DIVISIONAL TEACHIING AND LEARNING COMMITTEE MEETING MINUTES AND ACTION LIST

Tuesday 29 January 2008
H2-18, Amy Wheaton Bldg, Magill Campus



Present: 	 Lynne Badger (Acting Chair), Ann Mathers (for Ann Luzeckyj), Chris Klinger (for Tim Curnow),  Marty Freney, Marie Stevenson, Denise Wood, Tom Stehlik, Dale Wache, Jenny Baker, Colin Smyth, Phil Bagust, Shelley Rundle (Executive Officer)
In Attendance: 	 
Apologies:	Ingrid Day, Lyn Leaney, Sophie Relf, Alan Campbell; Ann Luzeckyj
Absent:	 Mads Gaardboe, Andrew Hill
	Item
	Action
	Responsible
	Due
	Status

	1.
	Welcome and Apologies 
Lynn Badger welcomed the Committee to the first meeting for 2008.  Apologies were noted.  

	
	
	

	2
	Minutes 
Previous minutes were accepted without change. 
Matters Arising from Minutes
The committee discussed whether a Coversheet is required when assignments are submitted electronically.  The committee felt that as students’ names are on the paper the coversheet is superfluous.  It was also suggested that coversheets should only be required for hard copy submissions.  The committee’s view will be taken to Uni TALC by Lynne Badger.  
	








Lynne Badger 



	
	




	3.
	Updates
No updates were forthcoming as it was too early in the year and not many meetings had been held yet. 
	
	
	


	4.
	T&L Grants Update
Six applications were received, three of which were funded.  It was suggested that next year’s funding round should emphasise the need for more attention to the required focus from researchers.  
The committee suggested the idea of a funding round which assists as a pilot for Carrick funding.  This could be a three-stage process – T&L grant, Uni grant, Carrick grant.  The T&L grant would only need to be for a small amount, just to get the researchers started.

	

	






	




	5.
	Communications issues with Sessional Staff
Marty Freney raised this topic as a result of sending emails to sessional staff which immediately bounced back as either their mailbox was full or they had been removed from the University’s system as their contract had ceased.  This is also a problem for students who need to contact sessional staff regarding final/late assignments.  Course co-ordinators can also be sessional staff and this has implications for HOS in relation to sessional staff working outside their contracted hours eg marking late assignments.
Options raised to alleviate this problem were: 
· Redirect emails to home/work accounts
· Sessional staff be required to clear their UniSA mailboxes (ISTS have been requested to create instructions which will appear on a FAQ on the Uni website);
· Contracts should allow a greater time span for email access.
Action:  Lynne Badger will take this issue to the next Sessional Staff Advisory Group meeting.
	





















Lynne Badger
	
	

	6.
	Review of UniSAinfo Reporting CEI/SET products and design of questionnaires
Further comments on this issue were sought from the committee.  Comments were as follows:
· Low response rates should take a recommendation forward;
· Number of responses in various courses can be an issue given student numbers in courses can vary from 9 to 400;
· Lack of flexibility in how to compare
· Student Charter (rights and responsibilities) does not cover the responsibility to give constructive feedback;
· Strongly agree/disagree indicators should ask for a comment.
Action:  Lynne Badger to co-ordinate response and take forward to Margaret Hicks.

	
















Lynne Badger
	
	

	7.
	Future Directions for FLC
Comments from the committee covered:
· Undergraduate program in DUCIER is still being developed up and in discussion with other divisions – funding for the person undertaking this work has stopped, with no replacement to date.  This work needs the support of FLC;
· Carrick grant – much positive feedback regarding FLC assistance was identified by the committee eg:
· FLC have been very encouraging and have dedicated extra resources when required; 
· FLC has a good mix of skills and a good team;
· The committee queried whether  FLC staff were able to teach as well
· Current problem - student access to LC?  New models required;
· Emphasis on literacy and not on numeracy.
Marie Stevenson commented that current feedback has indicated that it is difficult for students to get 1:1 time with FLC staff.  International students take up a lot of time.  
A number of initiatives to address problems particularly with international students.  One suggestion was that we review the ‘editor’ program that may support students with English language issues.  One of the issues with international students is how to provide support with language problems, one solution may be setting up writing circles for 2 hrs on a particular day.

Action:
Denise Wood to send link on a software ‘editor’ which she has found very useful.
Denise Wood to report back at next meeting on new referencing software.
Marie Stevenson will provide to Shelley Rundle an analysis of the figures for Magill campus, month by month looking at number of individual contacts and face-to-face meetings and on-line contact in any given week and also by individual contacts by school.  Shelley to distribute to committee.
	





































Denise Wood

Denise Wood



Marie Stevenson



Shelley Rundle 

	
	

	8.
	BUGE Policy
Discussion covered the following issues:
· There is a problem with some of the BUGE topics listed as they are not clearly identified for each school so students are aware of which ones they can do.
· Review be undertaken of the BUGE list to clarify student access.
· Review how and why students select BUGE – contrasting studies are too distant for some groups of students eg IT students doing BUGE on Performance especially in summer school mode.
· Do students actually satisfy BUGE policy when they graduate?  Student choice is broad and self-enrolment raises the issue of monitoring and checking.
· Does each program have to/should specify how many units must be BUGE.  
Action: Lynne Badger to take these isues to T&L Strategy Group discussion of BUGE Policy.
	



Lynne Badger
	
	

	9.
	Support for Web2 Tools for Teaching and Learning
Lynne Badger reported she had attended a meeting late last year, along with Stephen, Dale and Denise on issues re Web2 support to take to Uni TALC and what support is necessary for academics to use Web2 Tools for teaching and learning.
Action: Lynne Badger to communicate these issues to Ian Reid.

	







Lynne Badger
	
	

	10.
	NEXT MEETING:
Tuesday 26 February 2008, H2-18
	
	
	

	
11.
	Any other business
1. Marie Stevenson report on a conference she had attended on Academic Integrity, where Kathy Small from the USA was the keynote speaker.  Marie will provide a summary of her paper.
2. Student notification letters have been changed by SAS.  The new versions will be used in 2008.
3. An Academic Review Action Plan template was circulated to the committee.  It is envisaged that the student would take this to the meeting with their PD, It would facilitate discussion and then be signed off and possibly referred on to the LC.
	Recommend to take template to Div EAS for for approval for use in the Division.  PVC’s EO to be notified.
4. Dale Wache – 2005/6 Colloquium Peer Review papers were not put on the web.  Kate Greenfield was to do this.  It would be good to have a protocol to ensure this happens automatically.  Shelley Rundle to follow up. 

5. ALISON software – awaiting further information. Dale Wache to follow up with Jenny Reid. 
6. Assessment  Policies and Procedures Manual 2008 – it was pleasing to see a number of the recommendations made by the committee have been incorporated into the APPM for 2008 .  Committee members were concerned that other of their recommendations were not included.
Action: Committee members requested to email Lynne Badger identifying the issues which were not included and which they think need to be considered again.  Also identify any other issues they want to raise about APPM.  
	

Marie Stevenson















Shelley Rundle/Lynne Badger




Shelley Rundle





Dale Wache










All committee members

	
	





DIV TALC ACTION SUMMARY SHEET 2008

	Meeting date
	Topic & Action
	By Whom
	Completed/comments

	 29 January 2008
	Assignment coversheet s 
The committee’s view will be taken to Uni TALC  
	Lynne Badger  
	

	
	Communications issues with Sessional Staff
Take this issue to the next Sessional Staff Advisory Group meeting.
	
Lynne Badger  
	

	
	Review of UniSAinfo Reporting CEI/SET products and design of questionnaires
Co-ordinate response and take forward to Margaret Hicks.
	
Lynne Badger  
	

	
	Future Directions for FLC
· Dale Wache to send link on a software ‘editor’ which she has found very useful.
· Dale Wache to report back at next meeting on new referencing software.
· Marie Stevenson will provide to Shelley Rundle an analysis of the figures for Magill campus, month by month looking at number of individual contacts and face-to-face meetings and on-line contact in any given week and also by individual contacts by school.  
	Shelley to distribute to committee.
	
Denise Wood

Denise Wood
Marie Stevenson


Shelley Rundle

	
26/2/08 completed


Figures by school and by program received

Distributed prior to meeting of 26/2/08



	
	BUGE Policy
Issues raised to be taken to T&L Strategy Group discussion of BUGE Policy.
	
Lynne Badger
	

	
	Support for Web2 Tools for Teaching and Learning
Issues to be communicated to Ian Reid.
	
Lynne Badger
	

	
	Academic Integrity Conference 
A summary of Kathy Small’s paper will be distributed to the Committee
	
Marie Stevenson
	

	
	Academic Review Action Plan template
Recommend to take template to Div EAS for for approval for use in the Division.  PVC’s EO to be notified.
	
Lynne Badger
	

	
	2005/6 Colloquium Peer Review papers to be put on the web.  
Follow up
	
Shelley Rundle
	




	
	ALISON software – awaiting further information. 
Dale Wache to follow up with Jenny Reid. 
	
Dale Wache
	

	

	Assessment  Policies and Procedures Manual 2008
Committee members requested to email Lynne Badger identifying the issues which were not included and which they think need to be considered again.  Also identify any other issues they want to raise about APPM.  
	

All Div TALC members
	






