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	UNIVERSITY OF SOUTH AUSTRALIA

	
	PERFORMANCE AGREEMENT
ACADEMIC - RESEARCH ASSISTANT



	Staff Member:
	

	School/Institute:
	

	Position
	

	Supervisor:
	

	Duration of agreement
	Commences
	Enter date
	Ends
	Enter date

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Reviews
(State frequency ie Six monthly or Quarterly)
	Date scheduled
	Completed (Signed)
	Date
	

	Review 1
	Enter date
	
	Enter date
	

	Review 2
	Enter date
	
	Enter date
	

	Review 3
	Enter date
	
	Enter date
	

	Final
	Enter date
	
	Enter date
	


1. Research
	Research Goal 

	Develop a clearly defined goal which articulates the research outputs and capacities which the staff member seeks to achieve and/or development over the next 12 to 24 months.

	


Contributions/ Outputs 
	Objectives/Plans
	Comments

	Identify specific individual and/or collaborative research outputs objectives
	Review 1
	Review 2
	Review 3

	Ie. Design a research questionnaire for the XYZ project, &/or

Contribute to the collection & analysis of data collected &/or

Contribute to a jointly published articles arising from the XYZ project.
	
	
	

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	


Research Contributions/Output Achievements
	List Achievements here

	1. 

	2. 

	3. 

	4. 


Conference Attendance/Presentations (remove if not relevant)
	Objectives/Plans
	Comments

	Identify specific conference attendance/presentation objectives
	Review 1
	Review 2
	Review 3

	Ie Present a paper generated from PhD at the 6th Santa Claus International Symposium in Iceland
	
	
	

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	


	Conferences/Papers Achievements

	1. 

	2. 

	3. 

	4. 


2. Collegial Relationships and Service

	Objectives/Plans
	Comments

	Identify colleagial and service objectives
	Review 1
	Review 2
	Review 3

	1. Attend relevant meetings
	
	
	

	2. Identify and resolve conflict if necessary
	
	
	

	3. Build relationships with peers, research partners, others
	
	
	

	4
	
	
	


3. Occupational Health, Safety and Welfare

It is a mandatory requirement that this section be completed.  For relevant definitions go to:

http://www.unisa.edu.au/ohsw/docs/ohsw&imsystemjuly2006.pdf
	Staff 
	Review (6 months)
	Achieved

	Follow University OHSW&IM Policy and related procedures
	
	

	Participate in OHSW&IM consultation forums
	
	

	Participate in the development of OHSW&IM training needs 
	
	

	Complete relevant OHSW&IM online learning modules and any other relevant OHSW&IM training
	
	

	Participate in development and review of Safe Operating Procedures (SOP’s)
	
	


4. Research Capacity Development
Postgraduate study towards a PhD (remove if not relevant)
	Name of award
	Institution
	Start Date
	Expected Completion Date
	Comments

	
	
	
	
	


Development Plan
	Development need/Training required
	Target date
	Progress

	1. 
	
	

	2. 
	
	

	3. 
	
	

	4. 
	
	

	5. 
	
	


OHSW&IM Training Plan

For guidance in identifying the OHSW&IM training needs of staff please refer to the OHSW&IM TRAINING NEED ANALYSIS (Guidance document) OHSW13, which identifies the OHSW&IM training programs which are essential requirements for each employment group.

http://www.unisa.edu.au/ohsw/forms/docs/ohsw13.doc
	OHSW Awareness Programs
	Tick (()
	
	OHSW Awareness Cont
	Tick (()

	Responsible Officer Training


	
	
	Injury Management Employees
	

	OHSW Management Leadership
	
	
	Injury Management (Managers and Supervisors)


	

	OHSW Duty of Care


	
	
	
	

	Hazard Management
	
	
	Local Worksite Specific Training (Insert relevant training)
	

	Incident Investigation


	
	
	Emergency Procedures
	

	Health and safety Induction or Health and Safety Fundamentals
	
	
	First Aid
	

	Hazardous Substances (Managers & Supervisors)


	
	
	Relevant SOP’s


	

	Hazardous Substances (Employees regular contact)


	
	
	Local Area Worksite Induction
	

	Hazardous Substances (Employees occasional contact)


	
	
	
	

	Manual Handling


	
	
	
	

	Chemical Spills Management


	
	
	
	

	Environment Awareness


	
	
	
	


5. Personal Review/Reflections

Please add any personal comments and/or reflections when appropriate

	Date
	Review/Reflection
	Action

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


POSITION DESCRIPTION:

Changes to the position description are proposed

Yes

No

(

(
The cost centre manager and HR staff must be notified of proposed changes and of any application or variation to the staff member’s position description

	CONFIRMATION OF AGREEMENT

	Supervisor:


	Signature
	Date

	Staff Member:


	I have read and understood my performance plan and review:

Signature
	Date


	REVIEW OF AGREEMENT

	Six monthly or Quarterly Review (Remove which is not applicable)
	Supervisor (signature)
	Staff member (signature)
	Date

	1


	
	
	

	2


	
	
	

	3


	
	
	

	4
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Professor Barbara Comber, Associate Professor Gerry Bloustien, Dr Margaret Peters, Associate Professor Helen Nixon, Hawke Research Institute, Graham Lewis, Human Resources.

