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	UNIVERSITY OF SOUTH AUSTRALIA

Division of Business IT External Supported Areas
Shared Folder Application Form
	Return your completed application to:

Division of Business IT Support, 
David Pank Building, DP1-21,
City West Campus   fax to 8302 0726.

	This form is for non Division staff who are supported by the Division of Business IT who require a new shared folder (or require restricted access to an existing folder) on their respective servers.  
Access to the new shared folder may be restricted to designated staff only.  This must be specified in the application and the names of staff requiring access must be supplied.

If the membership for the folder access is likely to change, then the designated ‘owner’ of the folder will be responsible for keeping this membership up to date and BUE IT will provide tools and instructions on managing this task.

	

	Name of new shared folder :                                                                         


	SERVER NAME:

	Where is new shared folder to be situated? eg  \\rchserv1\RDM\NEWSHARENAME



	Who is the designated ‘owner’ of the folder  (will be responsible for membership of folder etc)

Name: 



	

	

	Restricted  Access Details

	By default new Shares have the same access permissions at the folder situated directly above it.  If you wish to restrict  the access you need to indicate which security group or  staff require access :

	

	

	

	Applicant Declaration


	I understand and agree new share is created on the condition that I honour the University’s contractual obligations with regard to the use and copyright of computer software.  I agree to observe the University’s Rules for use of Computing Facilities.

(The rules are available from http://www.unisa.edu.au/policies/policies/corporate/C22.asp).


	_______________________________________________
	________________________________________________

	Applicant’s Signature

	Date

	

	Applicant Authorisation


	I declare the applicant is a staff or research post graduate student member of the University of South Australia Division of Business and I authorise the creation of additional shared folder



	

	

	

	


	Authorising Signature (Resource Officer/Supervisor)
	Name of Signatory

(Please PRINT!)
	Phone Number
	Date Signed

	

	Division of Business IT Support Use Only:


	  Access provided by:
	Date Processed:
	HPSD Service Call #:

	   ___________________________
	___________________________
	___________________________





