	          UNIVERSITY OF SOUTH AUSTRALIA
          Division of Business – IT support
          Advice of Equipment Purchases

	Return completed form to:
Division of Business IT Support, 
David Pank Building, DP1-21
City West Campus   Fax to 8302 0726


[image: ]


	Date
	[bookmark: _GoBack]     
	School/Unit
	     
	Resource Officer
	     

	User
	     
	Location
	     
	Telephone number
	     

	Is this equipment leased?
	[bookmark: Check29][bookmark: Check30]|_| Yes
|_| No
	Specify Lease number
	     
	Is this replacing a BP?
	|_| Yes   BP      
|_| No

	Supplier
	     
	Purchase Order number
	     
	
	



The following equipment has been ordered for the above user (please tick and fill out details below)
	[bookmark: Check1]|_| Laptop
	Specify make/model
	     
	[bookmark: Check5]|_| docking station
	     

	[bookmark: Check2]|_| Desktop
	Specify make/model
	     
	[bookmark: Check6]|_| monitor
	     

	[bookmark: Check3]|_| Other
	Specify make/model
	     
	
	

	[bookmark: Check4]|_| Printer
	Specify make/model
networked printers need BluePlates
	     
	If not a replacement printer, does the printer have a data point to plug into?
	[bookmark: Check7]Yes |_|
[bookmark: Check8]No  |_|



BUE Image comes with Microsoft Office 2010 (including PDF convertor), SharePoint Designer 2007, Adobe Reader, DVD burning software, VISIO viewer, Endnote, SPSS Statistics and SPSS AMOS, media players, zipping and graphics software.  
For additional software, complete ISTS licence form & send to BUE IT (we can sight the licence, install the software and we will fax on to ISTS) www.unisa.edu.au/ists/Staff/Purchasing/Software/Licensing/SoftwareLicensing.asp  (some software has a cost involved).
Please also indicate software requirements below. 

	|_| Adobe Acrobat Std
	     
	|_| Microsoft Project Std
	     

	|_| Adobe Acrobat Pro
	     
	|_| Microsoft Project Pro
	     

	[bookmark: Text41]|_| Cute PDF
	     
	|_| Microsoft VISIO Std
	     

	|_| Echo360
	     
	|_| Microsoft VISIO Pro
	     

	|_| EmpowerHR
	     
	      Other (please specify below)
	     

	|_| Finance One
	     
	|_| 
	     

	|_| Minitab
	     
	[bookmark: Text42]|_|      
	     

	|_| NVivo
	     
	[bookmark: Text36]|_|      
	

	|_| Syllabus Plus
	
	[bookmark: Text37]|_|      
	

	
	
	     
	



Existing software licences are the responsibility of the purchaser.  BUE IT cannot install software if valid licenses are not provided when machine is built.

	For other forms visit:
http://www.unisa.edu.au/bueit/forms
	BUE IT support -   bueit@unisa.edu.au
Ph 20199
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