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Psychology Placement 
Supervisor Information
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Welcome from the   
School of Psychology,  
Social Work and Social Policy
Welcome and thank you for agreeing to host our final year undergraduate psychology students 
to complete 150 hours of work experience with your organisation. Staff at the University of South 
Australia (UniSA) look forward to working with you throughout this experience.

View our welcome message

https://youtu.be/JxUeoGkDuuE
https://youtu.be/JxUeoGkDuuE
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The Psychology Placement course aims to enable students to:
• Apply psychology knowledge and skills in a work setting;
• Use professional skills and behaviours in a work setting; and
• Develop skills in reflecting on experiences as a foundation for learning and professional life.

School of Psychology, Social Work & Social Policy
University of South Australia 
Undergraduate Psychology Program Director: 
Name: Mrs Cathy Balfour
Email: cathy.balfour@unisa.edu.au
phone:        +61 8 8302 4661
Staff Page:  people.unisa.edu.au/Cathy.Balfour

Psychology Placement Course Coordinator: 
Name: Dr Georgina Heath
Email: georgina.heath@unisa.edu.au 
phone:        +61 8 8302 9973
Staff Page:  people.unisa.edu.au/Georgina.Heath

Aims of Course

Key Contacts

Placement Services & Support: 
Email: pswplacement@unisa.edu.au 

phone:  +61 8 8302 4188

http://people.unisa.edu.au/Elissa.Pearson
http://people.unisa.edu.au/Michelle.Tuckey
http://people.unisa.edu.au/Michelle.Tuckey
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TEACHING AND LEARNING IN THE COURSE
Workshop 7 hours x 2 days
Field Placement 150 hours
Tutorial  2 hours x 4 weeks

For your information, the dates of these classes and other key course 
information is summarised in the Course Calendar.

Workshop

Students will undertake a two-day intensive workshop preparing them 
for their placement, which cover the following topics:

• Overview of the course;
• Expectations on placement;
• Setting placement learning goals;
• Work health and safety on placement;
• Understanding the workplace;
• Learning through reflection; and
• Time management and support networks.

Field Placement

Students are required to undertake 150 hours of work across approximately nine to ten weeks of 
placement. This equates to around two full days of work per week however a more intensive 
schedule within a shorten timeframe is also acceptable. Please contact the Placement Services & 
Support staff at UniSA (see Key Contacts) if you would like to discuss these requirements further.

Tutorials

Four tutorials are held throughout the study period, to complement the placement experience. In 
the tutorials, students will be guided to reflect on (and learn from) what is happening on placement, 
as well as explore solutions to any problems that arise. By sharing in a group, students also hear 
about a diverse array of career opportunities they may wish to explore after graduation.  

Assessment

Students will be assessed on the:

• Creation of a placement Learning Plan that focuses on their own personal and professional
development in a workplace setting;

• Successful completion of a 150 hour Placement (as indicated on a Log of Hours); and
• Compilation of a professional Portfolio that documents progress and experience on placement

along with critical self-reflection and evaluation of the learning outcomes.

Students will also be required to complete a learning Journal throughout the placement, recording 
their progress and experience.

Course Components
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Role of Supervisors
FIRST MEETING
Your student will be seeking a short meeting 
with you to discuss the roles and responsibilities 
of the placement with the view to developing 
his/her professional and personal learning goals. 
Together with your student, we ask that you 
develop a work pattern based on the student’s 
availability and your organisation’s requirements. 
When planning the placement hours, please 
refer to the Course Calendar to ensure that 
students aren’t asked to complete placement 
work when classes are scheduled.

At the first meeting you should negotiate 
placement roles and responsibilities with your 
student and help the student to formulate 
learning goals for the placement that are 
achievable within the student’s role. You may 
also be asked to provide a general overview of 
your organisation (e.g., vision and mission, size, 
client groups, etc) so that your student can 
prepare a short organisational profile to guide 
development of the learning plan and build a 
clear understanding of his/her placement work 
in your agency.

DURING THE PLACEMENT
During the placement we ask that supervisors:

• Welcome students and guide them through
their first days;

• Provide a clear outline of the placement role
and scope for placement students, along
with some structure for their work in your
organisation;

• Be available to answer questions and help
resolve problems, or allocate someone to this
role;

• Sign-off on their hours completed after every
day (or shift); and

• Undertake two formal reviews with students
to provide feedback – around half-way
through the placement hours and again at
the end of placement (nominating these
review dates is part of the Learning Plan
assessment task).

The Learning Plan developed by the student 
will provide a good basis for the mid- and end-
placement review discussions, focussed on their 
role and duties, placement experiences, and 
progress towards their learning goals.

FINISHING THE PLACEMENT
The end of placement review session is an 
important milestone for students. The feedback 
that you provide during this session will 
help your student finish the placement in a 
meaningful way. Students may also like to find 
their own way of saying thank you and farewell 
to placement colleagues. 
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WORK HEALTH AND SAFETY (WHS)
University of South Australia has a duty of care to ensure all students are working in a safe and 
secure environment whilst on placement. The fundamentals of work health and safety are 
covered in the intensive workshop. In addition, supervisors must also complete a WHS induction 
for each student within the first week of placement.

Please ensure that your students are fully inducted into your workplace and sign the WHS39 form. 
Your student will submit the form online.

INSURANCE FOR STUDENTS ON PLACEMENT 
All placement students will be covered by insurance held by University of South Australia for 
Personal Accident, Professional Indemnity, and Public Liability. Please be aware that none of the 
policies cover damage to agency/organisational vehicles driven by the students on placement. 
Student vehicles and personal effects are not covered by the University's insurance policies.

The School's Placement Services & Support team will liaise with you to ensure that the 
necessary insurance paperwork is completed before placement commences.

Additional Information

Information correct at time of publication (February, 2017) 
School of Psychology, Social Work & Social Policy.
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